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OFFICE OF THE COMMISSIONR OF POLICE : DELHI
Police Headquarters, Jai Sing Road, New Delhi-110001

CIRCULAR

No. of /2020

In accordance with the instructions given by the Director,
Official Language, Ministry of Home Affairs, Govt. of India, New Delhi
during his inspection of Police Headquarters on 23.03.2022 and as
per suggestions given by Dy. Commissioner of Police /Headquarters-II,
Delhi, for the progressive use of official language Hindi and for its

implementation, the following rules are compulsorily ordered to be
followed:-

1. As Delhi Police falls under MHA, so Hindi should be used in
office work as much as possible.

2. All the orders, circulars, notifications, press releases,
reports etc., issued by Police Headquarters should be
bilingual, i.e. (Hindi/English).

3. As per rule 11 of Official Language Rules 1976, all the
letters  headings, boards, banners, visiting cards,
incumbency boards, invitation letters, logo, rubbers stamps,
name boards etc.,, used in offices should be bilingual
(Hindi/English) and Hindi letters must be placed before
English letters. So far as font is concerned, the fonts of both
letters must be of equal size.

4. As per rule 12 of Official Language Rules 1976, it is the
duty of the head of each office to ensure maximum use of
Hindi and to implement Official Language Rules and Acts.

5. As per rule-5 of Official Language Rules 1976, all the letters
received in Hindi must be replied in Hindi language.

6. All the letters given below issued under section 3(3) of
Official Language Act, 1976, should be bilingual:-



¢ ewew (Resolution)

e wiremem ander (General Order)

¢ ufusr (Circular)
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e D FrmRawi (Press Communigue)

o wfed (Contracts)

» e (Agreements)
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e argsT-us (Permits)

o et (Tender}

e wwenu (Notices)
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10.

11.

12,

13.

*  Resolutions

*  General Orders

» Circulars

* Rules

*  Notifications

*  Administrative & Other Reports
*  Press Communiqués.
*  Contracts

s  Agreements

s Licences

*  Permits

¢  Tender

* Notices

. Documents laid before Parliament

Barricades should be bilingual and Hindi letters should be
placed before English letters.

Slogans written on Delhi Police vehicles should be bilingual.

As per official language rules, all the websites of Delhi Police
should be bilingual.

Quarterly workshop should be held in order to educate
police personnel and officers so that they could be aware of
official language Hindi.

Official Language Implementation Committee’s meeting
should be held quarterly and inform the same to Director of
Official Language, MHA so that the representation of MHA
could be ensured. '

A roaster regarding Hindi training should be maintained
and the same should be updated in the month of January
and July every year. Trained personnel in Hindi should be

. -given the task of working in Hindi language.

Besides Hindi files, the works done on computer should be
maintained in register.
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14,
15.
16.

17.

18.

19.

20.

21.

22,

23.

24.

Correspondence to any office should be done in Hindj also.
Any file sent to Minister should be in Hindj.

Download Hindi language in all the computers from
bhasha.india.com through Microsoft indict language

input tools {ILIT).

Advertisements given in news papers by Delhi Police should
be bilingual, i.e., for Hindi news paper, Hindi advertisement
and for English news papers for Hindi/English
advertisement be there.

Comments like accepted, sanctioned, approved, as
proposed, given in ‘A’ I agree, revised, etc., on note sheet
should be in Hindi language.

Names should be sent to Official Language department for
learning Hindji for the purpose of office work.

Steps should be taken to provide training of information
and communication technology (ICT) to all the police
personnel.

Ministerial staff should be sent for Hindi typing training
workshop conducted time to time.

If the personnel posted in Police Headquarters have 80%
working knowledge of Hindi, get them notified in the Official
Gazette of the Town Official Language Implementation
Committee (TOLIC) and Ministry of Home Affairs.

Out of total allocated budget for books, 50% should be
spent for buying Hindi books.

Regular quarterly meeting should be organized compulsorily
in all the Districts/Units under the chairmanship of Dy.
Commissioner of Police, concerned and their quarterly
report should be sent to the Department of Official
Language, Ministry of Home Affairs through Police

Headquarters. R’}' ; ,

(RAKESH ASTHANA)
COMMISSIONER O POLICE:
DELHI.
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No. J 0 - | 082 Record Branch/PHO dated Delti the g |4-12002-

Copy forwarded for information and necessary action to :-

1. Sh. Rakesh Kumar, Director (OL), MHA, Govt. of India, NDCC-
Il Building, Jai Singh Road, New Delhi-110001. for information
in reference to your letter no. 11014/01/2020-Rajbhasha
(Nirikshan) dated 25.3.2022. :

2. All Special Commissioners of Police, Delhi.

3. All Joint Comimissioners of Police, Delhi including Jt. Director,
Delhi Police Academy, Delhi/New Delhi.

4. All Additional Commissioners of Police, Delhi,

5. OSD to C.P., Delhi.

6. All Deputy Commissioners of Police, Districts/Units including
PHQ, C.P. Sectt., FRRO and Deputy Director/Delhi Police
Academy, Delhi/New Delhi.

7. DCP/LT. PHQ with the direction to upload the Circular on
Intra-DP.

8. LA to CP and FA to C.P., Delhi.

9. All ACsP/Insprs./PHQ.

10. PS/Reader to C.P., Delhi.

11. HAR/PHOQ.



