STANDING ORDER NO. Lic.& Leg./22/2022

GUIDELINES FOR THE GRANT OF CASUAL
PERFORMANCE LICENSE

DERIVATION OF POWERS

The Delhi Police Act, 1978 confers the powers of the District
Magistrate on the Commissioner of Police, Dethi and Section 28 of the
Act empowers the Commissioner of Police to make regulations for
preservation of order in public places. The licensing of all
performances and assemblies for public amusement is governed by
the 'Regulation for Licensing and Controlling Places or Public
Amusement {other than Cinemas) and Performances for Public
Amusement, 1980'. It has been held by the Hon’ble High Court of
Delhi in the matter of 'A.N. Sherwani Vs. Lt. Governor, Delhi 38

(1989)DLT 35" that the purpose of the regulations is for preservation

and - maintenance of public order in public places. As per the
Provision 116 of the aforesaid Regulations, no person shall hold
musical, dancing, dramatic, mimetic, theatrical or other
performances for public amusement or any public exhibition or
diversion or game, by whatever name called, until he has obtained a
performance license from the Licensing Authority, to ‘hold such a
performance. . ‘

COMPETENT AUTHORITY

As per the order issued by the Commissioner of Police, Delhi,
vide No. 83-182/Spl. Cell/PHQ, dated 01.02.2008, the power to issue
license places for public amusement vests with Licensing Authority,
Delhi. However, powers have been delegated to Assistant
Commissioner of Police, Casual Performance License (or ACP/CPL)} to
dispose off all such requests/applications swiftly in order to avoid
delay, in consultation with the Licensing Authority wherever required.

ORGANISATION IN LICENSING BRANCH

A Sub-Inspector, an Assistant Sub-Inspector or Head
Constable will be File Processing Officer for Casual Performance
Licenses in the Licensing Branch, Delhi and report to the Inspector of



Casual Performance License (Inspector/CPL} and ACP/CPL. The File
Processing Officer (FPO) shall maintain the Dak register.

PUBLIC DEALING

The entire procedure for grant of Casual Performance License
from filing an application, fees payment to generation of license has
been made online on digital platform www.delhipolicelicensing.gov.in.
After grant of license, the licensee can download Casual Performance
License after paying requisite fees online.

MONITORING OF PENDENCY

A weekly report shall be submitted by the File processing officer
(FPO) to the Inspector/CPL who shall then submit the same to the
ACP/CPL. A consolidated report shall then be submitted to the
Additional/Joint CP/Licensing at the end of each week through a
'Weekly Diary' as per the format given at Annexure-I. These data will
be generated electronically

PROCEDURE FOR ISSUE OF LICENSE

On receipt of the application for Performance License, scrutiny
will be done regarding the nature of the premises and the type of
performance where it is scheduled to be held. For the purpose of
scrutinizing the applications, following categories of venues have
been identified:

1. | Licensed Auditoria - Lists of Auditoria as available online on
Delhi Police Licensing website
"www.delthipolicelicensing.gov.in”

2. | Other Licensed Premises which includes banquet halls of Hotele
Registered eating houses etc. - List of hotels as available online
on Delhi Police Licensing website -
"www.delhipolicelicensing.gov.in”

3.|Other Premises which includes School Auditoria, Auditoria
maintained by various institutions where events are held only for
the members of the institution.

4.| Open Grounds- where various musical nights, exhibitions etc.
are held.
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ONLINE FACILITY FOR LICENSED AUDITORIA AND OTHER
LICENSED PREMISES '

Reasoning

Licensed Premises are venues which have been given license
only after obtaining the NOC from the following departments:-

i Fire Department,

ii Building Department,
1ii Electrical Department,
iv Local Police and Traffic.

Y Casual GST Registration Certificate (if ticketed show)

These premises also underge annual checks whereby their
inspection is done by the Fire, Electricity and Building Department.
Given this background, it is not necessary to get 5 NOCs for each
single performance, rather such a system resulted in unwanted
harassment to the organizers who had to run pillar to post to get all
the clearances. Hence, it was decided to introduce the Online Facility
for these premises. The Casual Performance License of Licensed
premises will be “issued within 24 hours after receiving the
application.

Thus, as part of Delhi Police Digital initiatives for “DIGITAL
INDIA - POWER TO EMPOWER”, the Online System for the Casual
Performance Licenses has been launched for making it speedy,
transparent and efficient with hassle-free services. The Online
Licensing System is the latest initiative by Delhi Police for ensuring
'ease of doing work' and instant delivery by simplifying the process of
issue of Casual Performance License without diluting the legal
requirements., The Licensing Unit has the onerous task of not only
granting licenses but for ensuring that all the license conditions are
strictly enforced by the local/traffic police so that the safety, security
and convenience of citizens are not compromised. This system will do
away with any physical interface between the applicant and the
police/Licensing Unit before grant of Casual Performance License.

Responsibility of the Management of the Premise where Online
Facility is Provided :

NOC from Fire Department and Electrical Department
(Labour)/GNCTD are sought through email. NOC from Local Police’
and Traffic Police is sought online on the portal of Licensing Unit. The



I

VI

Management of the premises has to ensure that the organizer is
briefed properly about the new online application procedure.

Responsibility of the Organizer

The organizer of performance is responsible for the content of
the programme, its ticketing and the electrical equipment and other
props that will be used by them for the show. He/she shall take all
modern and approved precautions for the prevention of any accident
and shall abstain from any act which may tend to cause explosion.

Compliance of Directions

Once the Casual Performance License is downloaded by the
applicant, it will be presumed that the Licensee has agreed to abide
by the above directions and ensure compliance, failing which
Licensee may be liable for appropriate legal action.

Documentation for Online Facility

The following signed, scanned documents are required to be
uploaded by the applicant:-

i Affidavit as pér Annexure-II to be submitted by the applicant
under The 'Regulations for Licensing and Controlling Places of
Public Amusement (Other than Cinemas} and Performances for
Public Amusement, 1980' on a non-judicial stamp paper worth
Rs. 10/- duly attested by a Notary Public.

i Booking slip of the premises.

iii Identity documents i.e. anyone of AADHAR, Electric Bill, Water
Bill, Voter ID and Passport.

v An alternative mobile number of the applicant shall
compulsorily be taken.

Procedure for Online Application of Casual Performance License

A. Repistration

i An applicant will be required to register himseif at the following
website:- "www.delhipolicelicensing.gov.in”

ii An OTP (One Time Password) authentication shall be received
by applicant for mobile number verification.
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Applicant can preview the "APPLICATION FORM FOR THE
GRANT OF PERFORMANCE LICENCE" as per proforma
enclosed as Annexure - Il

Login credentials sent to the applicant along with necessary
information/guidelines of the performance applied.

Application submission by the applicant.

Feg Payvment

Applicant can download the license after payment of fees
online.

Applicant will be directed to pay online fee through the
payment gateway.

Fee for Ticketed Event - Rs 20/- per day (Subject to
revision).
Fee for Non-Ticketed Event - Rs 15/- Per day (Subject to
revision}.

Applicant will be directed to keep his Debit or Credit Card
details ready for smooth online payment before downloading
license.

ROLE OF LICENSING BRANCH

Licensing Branch staff will chcck the new application form
regularly.

They will examine the contents of the application form,
uploaded documents i.e. scanned copy of Identity Proof,
Affidavit and Booking Receipt of the venue and seek
assessment reports from concerned District and Traffic
immediately where ever required and approve or reject new
CPL registrations.

After scrutiny of application form and uploaded documents, a
Digital Casual Performance License {(or Digital License] will be
generated and SMS and e-mail will be sent to the applicant as
follows:-

“Dear Sir/Madam, Application ID No. , Applicant
Name your Casual Performance License has been
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granted and uploaded, you may download the digital copy of
the License after making online payment as per the guidelines
to enable a successful transaction.”

After the e-payment, applicant will download the digital copy
of performance license with the 'Terms and Condition for
Casual Performance License for Online Applicant’ as per
Annexure-Iv.

Intimation to concerned District and Traffic regarding
performance to be held in their area will be sent through E-
mail and SMS and copy of the Digital License will also be sent
for information and necessary action.

ACP/Inspector, in charge CPL section shall also contact the

other stakeholders, in case the NOC/Reports are not received
from therm in time.

ROLE OF DISTRICT AND TRAFFIC UNIT

Both Districts Annexure IX as well as Traffic Unit Annexure-X
have been connected online so as to seek Assessment Reports,
as per respectively whenever required. The District DCsP and
the Traffic Rahge in-charges will appoint Nodal Officers who will
be given User-ID and Password by the Licensing Branch to
interact online with the Licensing Branch.

The Nodal Officers on receiving such a request from Licensing
Branch will assess the nature of programme from law &
order/traffic point of view and submit their Assessment Reports
online to the Licensing Branch. They will have access to all
inputs received from the organizers. In case they foresee any
problems in holding the programme, same should be conveyed

_through email to the Licensing Branch.

The Nodal Officer will ensure that the Assessment Reports are
sent within 24 hours.

Under no circumstances any physical contact or direct contact
will be made with the organizer or his representative by the
District/Traffic police. Any clarification required from the
organizer will be taken through the Licensing Branch only.
Concerned DCsP of the Districts and the Traffic Ranges will
ensure strict compliance.
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A copy of the Digital License issued will also be sent online to
the concerned District and Traffic Range. On receipt of the
Digital License from Licensing Branch on email, the District
and Traffic Range will make appropriate arrangements from law
& order and traffic point of view and may advise or direct to the
organizer to make specific arrangement as per the local
requirement for smooth conduct of the event.

SPECIAL CONDITION FOR LICENSED PREMISES

i

iii

No report will be called from Local Police or Traffic Unit if
programme is being organized at Licensed Venues. However,
reports from Local Police and Traffic Unit could be called on
sensitivity of the programme being held.

Minimum 45 minutes difference should be there between two
shows or programmes or functions, if held in two different
auditoria.

One hour gap is necessary if number of shows or programmes
or functions are more than one in continuation in the same
auditorium.

TYPE OF EVENTS FOR WHICH NO LICENSE IS REQUIRED

No license is required in certain category of programme and

only intimation to be made to the Licensing Branch as mentioned
below:-

it
i

iv

vi
vii

viit

™

Social Get-Together
Corporate Award Ceremony, Prize Distribution, Felicitations
Educational/Motivational Lecture
Prayer Meeting

Jagran

Marriage Anniversary/Reception
Condolence Meeting

Birthday Celebration

Bhagwat Ram Katha

Ring Ceremony

Spiritual Rituals
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xii  Satsang

xiii  Sundar Kand

xiv  Wedding Ceremony

XV Or such other programmes.

However, applicant will follow the 'Guidelines for Organizing For
Events Not Requiring any Casual Performance License’ as per
Annexure- V.

DOCUMENTATION FOR EVENTS HELD IN THE OPEN GROUNDS

In such places, a variety of performances are held e.g.
Exhibitions, Melas with Joy Rides, Circuses etc. for which the general
requirement is as follows:-

i Apply online in unlicensed premises as per online application
form Annexure-III for CPL.

i Booking Letter/Slip of the premises or the NOC of the Land
Owning Agency.

il NOC from the local police from law & order point of view.

iv ~ NOC from DCP/Traffic from traffic point of view

\ NOC of Fire Department

vi NOC from Electrical Inspector of Labour Department/ GNCTD
or from licensed electrical contractor authorized by Labour

Department/GNCTD.

REQUIREMENT OF ADDITIONAL DOCUMENTS

Apart from the above, certain additional documents are
required in the below mentioned cases:-

CIRCUS -

A detailed specification of the erection /construction of any tent
or building proposed to be utilized in accordance with the Regulation
97 & 98 of Chapter-VIL
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THE MELAS HAVING JHULLAS/JOY RIDES

i Contract Agreement between the main management and the
organizer of the Melas.

ii Map of the site showing all relevant details i.e. parking, entry,
exit etc.

1ii NOC form Auto Engineer, MCD regarding fitness of Jhullas.

iv Affidavit as per the enclosed format at Annexure-II for Ramlilas
and Melas and other open space events.

In the case of license for Jhullas and Joy Rides in Melas in
open grounds, a license on Form-E, as per Annexure-VI, for casual
performance and Form-F, as per Annexure-VII for sale of tickets is
issued by the Licensing Authority.

The organizers are required to obey the ‘Terms & Conditions for
Casual Performance License in Open Grounds’ as given in Annexure-
VIIz.

POWER TO REFUSE LICENSE

Under Regulation 120, the Licensing Authority has been given
the power to refuse a license to perform or exhibit any or all of the
plays, or exhibitions or any other items if it considers them:-

i To be indecent or of scurrilous nature.

ii To contain offensive reference to the personalities.

iii To wound the susceptibilities of any nation or community or
followers of any religion.

v To be seditious or to be likely to excite political discount.
v To promote hostile feelings between different classes.
vi To be calculated to cause a breach of peace.

vii  To be objectionable on any ground other than those specified
in the (i), (i), (itl), {iv), (v} and (vi).

The Licensing Authority shall not be bound to state the reasons

for refusing of any performance license except in the case of ground(s}
when the reasons shall be given in writing.

g



13.

i4.

i5.

DURATION OF LICENSE

Under Regulation 121, a performance license may be granted

for any period not exceeding beyond the 31st of December in the year
for which it is issued.

ACTS PROHIBITED BY THE LICENSE HOLDER AND CONDITIONS

OF LICENSE

The acts prohibited by the License Holder and other conditions

of License are contained as per the provisions of Regulation-122 as
well as the same are included in the Affidavit.

POWERS OF EXEMPTION

ii

Under Regulation-229, the Licensing Authority may in its
discretion and for reasons to be recorded in writing on an
application made to him in this behalf, exempt any
licensee/person or party intending to stage performance of
public amusement, from all or any of the provisions of these
Regulations subject to such conditions, if any, as the Licensing
Authority may direct. This may include religious programmes/
performances - like Bhajans, Sandhyas, Kirtans as well as

* provisions contained in the Regulation-8 of the Delhi (Control of

Processions, Assemblies and Play of Music in Public Places)
Regulations, 1980. The Licensing Authority may withdraw any
exemption granted by it and thereupon the Licensee shall
comply with the requirements of the regulations in respect of
which the exemption is withdrawn, within such reasonable
time as may be allowed by ‘the Licensing Authority under
Regulation-229(2).

Exemption to the small theatre groups from the payment of
entertainment tax to societies registered under Registrar of
Societies, Delhi has been granted by the Hon'ble Lt. Governor
vide Notification No.F.10(103)/92-Fin(GG) dated 12t
November, 1992 & vide Notification No.F.12(4)/ /98-
Fin.(G)/ 1043 dated 18.08.1998 to some small theatre groups.
The said exemption was given by the Honble Lt. Governor to
hold such performances subject to their fulfilling the following
conditions namely:-

a) That the primary object of the said Society is promotion of
art and culture; :

10
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b} That prior intimation about the show is given by the said
Society to the Commissioner of Entertainment Tax, Delhi.
Intimation may be given personally or by Registered Post
(with A/D} and;

c) That all the income out of the performance including Gate-
money should be credited to the Society. Thus, a Society
may seek sponsorship by an outside organization but the
tax exemption will be available only if no part of the
proceeds is paid to the sponsors.

Besides this, there should be no ceiling on the admission fee
and it shall not be necessary to reserve seats for any particular class
of tickets vide Notification No. F.12(4)/98-Fin.{G}/1043, dated
18.08.1998, apart from the above, the exemption given by the Hon’ble
Lt. Governor, Delhi further states that the accounts of the said
Society/Trust are audited by a qualified Chartered Accountant and
audit report of the last financial year is furnished to the
Commissioner of Entertainment Tax, Delhi along with the intimation
about the show.

There shall be a ceiling of Rs. 500/- (Rupees Five Hundred
Only) on the admission fee but it shall not be necessary to reserve
seats for any particular class of tickets. However, performance license
is necessary for these groups.

The Licensing Authority reserves the discretion to grant
performances license for any event/ performance irrespective of the
nature of stance taken by other agencies/departments provided that
it has reasonable grounds to believe that public safety and security
are well ensured and an undertaking to this effect has been taken
from the organizer/applicant.

SHOW CAUSE NOTICES

No Show Cause Notice for suspension/revocation etc. shall be
issued without approval of the competent authority. The said notice
issued under the signature of ACP shall be served on the concerned
party against proper receipt. A period of 15 days to show cause
including personal hearing shall be afforded from the date of receipt
and the notice shall be decided expeditiously.

SUSPENSION AND CANCELLATION OF LICENSES

Under Regualtion-227(1), if it appears to the Licensing
Authority who may be present in any performance in any licensed
premises that the performance is or is about to become objectionable,

it
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the licensee shall stop or alter the performance on the representation
of such authority.

If at any time it appears to a police officer not below the rank of
a Sub-Inspector, who by a general or social order of the Licensing
Authority is required to attend a performance (no Licensing Authority
being present on the premises) that the performance is or is about to
become objectionable, the lLicensee shall stop or alter the
performance on the representation of such Police Officer pending the
decision of the Licensing Authority on the point. Similarly, if there is
likelihood of breach of peace by the continuance of the performance
for any reason directly or indirectly connected with the performance,
the licensee shall stop the performance on the demand of such police
officer.

APPEALS

In the cases of orders of Licensing Authority regarding refusal
to grant Licenses/Permissions or “No Objection Certificate”,
suspension, cancellation of licenses etc. the appeal for such case
shall lie to the Hon'ble Lt. Governor of NCT of Delhi vide Notification
No. 815/Spl. Cell/PHQ dated 20.12.2007.

Any change in this procedure as laid out in this Standing Order
is to be effected only on the approval of the Commissioner of Police.

SUPERSESSION CLAUSE

This Standing Order supersedes the previous Standing
Order No.376/2017 issued vide No0.3252-3402/Record
Branch/PHQ dated 29.12.2017 and addendum issued vide
No0.1851-2000/Record Branch/PHQ dated 23.08.2018.

DISCLAIMER

It is made clear that this Standing Order is exclusively for
internal smooth functioning of Police Department.

(RAXKESH ASTHANA)
COMMISSIONER OF POLICE:
DELHI.

28 .0V, 101~

12
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176S) — 17800 /Record Branch/PHQ dated Delhi, the 2/y/>2-
Copy forwarded to:-

All Special Commissioners of Police, Delhi.

All Joint Commissioners of Police, Delhi including Jt. Director,
Delhi Police Academy, Delhi/New Delhi.

All Additional Commissioners of Police, Delht.

OSD to C.P., Delhi.

All Deputy Commissioners of Police, Districts/Units including
PHQ, C.P. Sectt.,, FRRO and Deputy Director/Delhi Police
Academy, Dethi/New Delhi.

DCP/HQ(IV)/PHQ with the direction to upload the Standing Order
on Intra-DP.

LA to CP and FA to C.P., Delhi.

All ACsP/Insprs./PHQ.

PS/Reader to C.P., Delhi.

HAR/PHQ.

Librarian/PHQ.

13



Annexure-1

WEEKLY DIARY: CASUAL PERFORMANCE LICENSE

Si.No.

Pending at the
beginning of the
week

Added
during the
week

Total CPL
issued
during the
week

No. of
pending
approved
cases

Pending at
the end of
week

Pending
RTI
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ANNEXURE-II

AFFIDAVIT FOR PERFORMANCE LICENSE FOR OPEN AND
COVERED VENUES INCLUDING MELAS

Passport size
self- attested
photograph to
be affixed

{For Online Application}

(Specimen of self attested affidavit to be submitted by applicant under
the Regulations for Licensing and Controlling Places of Public
Amusement {other than Cinemas} and Performances for Public
Amusement, 1980 on the a non-judicial stamp paper worth Rs- 10/-)

I, aged son/daughter/husband/wifeof
Shri/Smt. resident of am the
Organizer/Event/ Manager of M/s { name

& address of the Company/Organization), solemnly undertake and
declare as under:-

1. That I am authorized and competent to apply for the Performance
License on behalf of the above Company/Organization.

2. That I am applying for Performance License for the

Performance/event to be organized at
(name & address of the
premises/venue} on/from to at

(a.m./p.m.) To 10.00 p.m., or the timings approved by
the Competent authority for Ramlilas, Diwali Melas, etc.

3. That this performance/event is about {(brief
description of the performance/event}.

4, That the permission for use of the venue for the
performance/Event/Mela has been obtained from the land owning
agency/owners of the premises/venue.

5. That no infringement of any copy right shall take place under “ The
Copyright Act, 1957” and that I/we shall be wholly responsible in the
event of any infringement or contravention of any of the provisions of
“ The Copyright Act, 1957.7

15



6. That the above performance/event does not have:

a)  Any profanity or impropriety of language.

b}  Any indecency of dress, dance, movement or gesture.

¢)  Any offensive personation or representation of any
individuals.

d)  Anything calculated or likely to excite feeling of sedition or
political discontent.

e) Anything calculated or likely to cause riot or breach of peace,
or to promote or excite hostile feelings between different
classes, or to wound the religious feelings of any individual
or class of individuals.

f) Any dangerous exhibition or display of a performance or
game with wild beasts, except in so far as it is an item of
performance in a circus which shall be governed by
regulations in chapter XI (applicable for circuses) of these

regulations.

g} Any performance or game involving risk, damage or danger
to the audience or public.

h) Any speech, ceremony or any other item not covered
expressly by the terms of the performance license.

i) Any game of chance.

7. That to the best of my knowledge, the expected audience for the

10.

11.

12.

above said performance/event will be approximately

That the  above  performance/event  that  the above
show/performance is:-

a) Free entry for all based on invitations.
b) Free entry without invitations.
c} Ticketed show, the details of which are given in the application
form.
That the performance/event shall be over by 10 p.m. or the timings
approved by the Competent Authority for Ramlilas, Diwali Melas,
etc.

That free access to the venue/event shall be provided to the officials

of Civic Agencies, Delhi Fire Service, Electrical Safety Inspector and
Police Officers for exercise /discharge of their duties.

That all electrical equipment being used by us for the above
performance/event have been tested for electrical load and safety.

That 1 shall submit Electrical Safety Certificate, Fire Safety
Certificate and Mechanical Safety Clearance for the joy rides from
the Mechanical Inspector to the Licensing Unit one week prior to the
event. Any Performance License granted to me shall be conditional

16
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14,

15.

16.

17.

18.

19.

and subject to my submitting the above documents and the
conditions prescribed in the license.

That 1 shall abide by all the instructions of the Licensing Authority
as may be given to me from time to time in public interest, and
abide by all the safety conditions prescribed for temporary
structures in the Regulations for Licensing and Controlling Places
for Public Amusement, (other than Cinemas) and performance for
public amusement, 1980, or any statutory agency or statue in force.

That 1 shall abide by the directions contained in D.D.M.A. order
issued time to time and Standard Operating Procedure, as per
directions of MHA GOI guidelines issued, on social/religious/
sports/ entertainment/ educational /cultural gathering etc issued
by D.D.M.A. and SOP issued time to time can be downloaded from
the website of licensing unit i.e.www.delhipolicelicensing.gov.in

That [ shall abide by the guidelines issued by Central Pollution
Control Board dated 12.05.2020 in respect of immersion of idols.

Use of loud speakers shall not be allowed after 10 PM and the
volume shall not exceed the permissible limits as prescribed
including other guidelines as specified in Noise pollution (Regulation
& Control) Rules-2000.

Further, the compliance of the provisions of Notification No.
DPCC/(10)(10)..../Leg 18/Vol-1/2019/6159 dated 21.11.2019 issued
by Department of Environment (GNCT of Delhi) shall be done {Can
be viewed at Do’s & Don'’ts). Besides, all the directions passed by the
NGT time to time in respect of use of loudspeakers/Noise pollution
shall also be complied with meticulously.

That 1 shall abide by the guidelines of SOP issued by the Ministry of
Health & Family Welfare (MoH&FW) Govt. of India time to time on
preventive measures to contain spread of COVID-19 during
festivities.

That 1 agree to abide by the above conditions and undertake, as
organizer to implement these conditions on ground.

Deponent
{ Signature of the organizer/applicant)

Verification:-

Verified at New Delhi on day of

that the Contents of the Affidavit are true to best of my knowledge and
belief and no part of thereof is incorrect and no material information has
been concealed there from.

Deponent

17



Annexure-ill

ONLINE APPLICATION FORM FOR CASUAL PERFORMANCE LICENSE

W10 u-h WK

WWWWWWMNMNMNNDNNNDND b et e b b ped
w&wt\JHO\OOOQO\Cﬂ-thMO\OOO'\TO\UE-PﬁOJMWO

. Name of applicant (Individual, Company, Organisation):
. Mother/Father/Spouse

. Address of Applicant:

. Contact No. with alternate No.

. E-mail ID:

. Name of Organisation:

. Address of Organisation:

. Phone No. of Organisation: ‘

. Designation: (Authorise signatory/ Manager etc.)
. Event management company name:

. Event management company Phone No.:

. Event management company Address:

. Event management company Person Designation:
. Type of Event:

. Venue/ Place of performance:

. Venue of performance details:

. Ticketed:

. Expected gathering:

. Capacity of Auditorium Selected:

. No. of Volunteer as Ushers deployed:

. No of expected vehicle:

. No. of traffic volunteers for vehicle regulation:

. No of invitation cards/ticket to b issued:

. Police station of the venue:

. Details of the performance:

. Start date of performance

. End date of performance:

. Registration type:

. VIP/VVIP visit:

. VIP/VVIP visit specification:

. Celebrity likely to visit or invited:

. Any other important person likely to visit or invited:
. Item to be performed (if any):

. Timing of performance:

. Request date:
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Annexure-IV

TERMS AND CONDITIONS FOR CASUAL PERFORMANCE LICENSE

A)

FOR ONLINE APPLICANT

CROWD CONTROL
e It is incumbent upon the Licensee to ensure that the crowd is not
allowed to exceed the seating capacity of the venue during the
event. The entry should be strictly regulated to ensure proper
seating of the visitors and regulate ingress/egress so as (o
prevent any stampede.
e Scale of deployment of Ushers at the venue to facilitate the
attendees/spectators should be as under:-
Deployment Expected Expected Expected
Spectators upto | Spectators Spectators
500 between 500- | more than 1000
1000
Ushers Minimum 5 Minimum 10 Minimum 15

Separate gangway for the checking of the access control of
females along with female staff should be ensured.

Immediate communication must be done with the police by
calling No. 112 in case of any emergency situation.

Adequate number of security staff/guards should be deployed

- from reputed security agency to cover entire area including outer

perimeter for checking/frisking of entitled visitors and for security
of the area.

The deployed guards should have good wireless/mobile
communication with their supervisors & organisers. Necessary
signage/signboards should be put up to guide the visitors &
guests. The organizer should ensure proper emergency exits with
deployment of guards.

Facilitation Counters should be installed for access control of
entry according to the seating capacity of the auditorium.

Invitation cards/tickets/badges should not be issued more than
the capacity of the venue. ' '
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B)

C)

e All access points to the venue must have DFMD’s and HHMD’s
(Metal detectors} at the access control.

e Proper checking of vehicles must be ensured with the help of
inverted mirrors and torches

¢ Any suspicious person should be detained immediately and the
police control room be further intimated at police control room
No. 112 apart from the local police station.

TRAFFIC CONTROL

Adeguate number of traffic volunteers should be deployed to ensure
smooth passage of traffic in and around the area. No vehicle should
be allowed to be parked on the main road as well as on footpath,
Necessary parking arrangements should be made in consultation
with the premises In charge. There should be no obstruction caused
to the smooth flow of traffic and other road users/Passerby.

Scale of deployment of Traffic Volunteers at the venue to regulate the
vehicles and proper parking should be as under:-

Deployment | Expected Expected Vehicles ' Expected
Vehicles between 500-1000  Vehicles more
upto 500 than 1000
Traffic Minimum 5 Minimum 10 Minimum 15
Volunteers '

Necessary parking arrangements should be made by the organizer
and shall provide maximum Traffic. volunteers to assist people in
orderly parking.

There should be proper lighting in the parking area.

EMERGENCY RESPONSE

In the event if any emergency, there should be a well planned
emergency evacuation plan and all the security staff should be well
briefed about the same. :

All the security staff/guards should be briefed to respond
immediately to an emergency situation, while giving timely
intimation to local police and police control room at No. 112. The
security staff be directed to take all necessary steps required to
minimize any danger to life and property.

In case of Fire, timely intimation to fire brigade must be ensured
apart from adequate response.

20




D)

No person equipped with arms/ammunition should be allowed at the
place of function.

GENERAL

Use of loud speakers should not be allowed after 10 pm and the
volume should not exceed the permissible limits as prescribed
including other guidelines as specified in Noise Pollution
(Regulation & Control} Rules-2000.

The event must start/conclude at the scheduled time to avoid
inconvenience to the public and any consequential public unrest.

Applicant to submit the Original affidavit duly signed and
complete in all respects through courier at Licensing Unit, Ist
Floor, Police Station Defence Colony, New Delhi-49 at the
earliest.

All lawful directions given by the police officers must be complied
with.

If any non compliance or deliberate omissions of the above
directions are noticed, the permission is liable to be cancelled and
the event would not be permitted.

The License is- valid under usual conditions and may be
withdrawn or cancelled due to administrative reasons.

NOTE: Once Casual Performance License is downloaded by the

applicant, it will be presumed that the Licensee has agreed
to abide by the above directions and ensure compliance,
failing which Licensee may be liable for appropriate legal
action.
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Annexure-V

GUIDELINES FOR ORGANIZERS FOR EVENTS NOT REQUIRING
ANY CASUAL PERFORMANCE LICENSE

s Invitees should not be allowed to exceed the seating capacity of the
venue during the event. The entry should be properly regulated.

e Please deploy adequate number of Ushers at the venue to facilitate
the attendees.

¢ Adequate number of security staff/guards may be deployed.

e Necesséry'signage signboards may be put up to guide the visitors &
guest.

e No vehicle should be allowed to be parked on the main road as well
as on footpath. Necessary parking arrangements should be made in
consultation with the premises in-charge.

o In case of fire, timely intimation to fire control room No. (101} should
be ensured.

e Loud speakers should not be used after 10 pm and the volume
should not exceed the permissible limits as contained in Noise
Pollution {Regulation & Control) Rules-2000.
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Annexure-VI

OFFICE OF THE ADDL./JOINT COMMISSIONER OF POLICE:
LICENSING, DEFENCE COLONY, NEW DELHI

No. /Addl./Joint C.P/Lic (CPL}, dated Delhi the

FORM ‘B’
(PERFORMANCE LICENSE}

In exercise of the powers conferred by Rule-118 of the Regulation for
Licensing and Controlling Places of Public Amusement (other than
Cinema) and Performances for Public Amusement, 1980, license is
hereby granted subject to the conditions and restrictions laid down in
the aforesaid rules and the condition printed overleal to
Shri /o Shri
r/o
New Delhi authorized to organize on behalf of

at

, New Delhi from/on
to from AM/PM to
AM/PM subject/nevertheless to suspension or revocation
under the.aforesaid rules.

Given under my hand and seal this day
of 2017.

For Addl /Joint Commissioner of Police
Licensing: New Delhi

No. /Addl. /Joint C.P/Lic (CPL), dated Delhi the
Copy forwarded for information and necessary action to: -
1. DCP/ New Delhi /Delhi to make necessary law &

order arrangements, if required. As per application form submitted
by the applicant with this office, the expected number of gathering
will be approximately ( }.

2. DCP/Traffic/ Range, New Delhi for similar necessary action.
Note:- Seating capacity will include all ticket holders, .compiimentaly
holders, officials and any other person whose entry to the venue

is otherwise allowed.

For Addl. /Joint Commissioner of Police
Licensing: New Delhi
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Annexure-VII
FORM-F?

OFFICE OF THE ADDL./JOINT COMMISSIONER OF POLICE:
LICENSING, DEFENCE COLONY, NEW DELHI

No. /Addl. /Joint C.P./Lic.(CPL) dated Delhi, the

License to Sell anv Ticket of Admission, Pass or Other Evidence of
the Right of Admission to a Place of Public Amusement

In exercise of the powers conferred by Rule-190 of the Regulations for
Licensing and Controlling Places Public Amusement (Other than Cinemal)
and Performances for Public Amusement, 1980, License is hereby
granted subject to the conditions and restrictions laid down in the,
aforesaid rules to:

Ms./Shri S/W/D/O
Shri
r/o
to sell tickets of admission, pass or other evidence
of .the right admission to programme {s) to be
Named___- to be held on from
to from AM/PM to
AM/PM at {Venue).

2. Name of premises, Ticket, passes or other evidence of the right
admission shall be kept for sale/sold only at the venue mentioned
above.

3. The License is valid from the to day of
2022 and a fee of Rs

.

e This License will be suspended or cancelled for breach of any of the
provisions of the Regulations for Licensing and Controlling places of
Public Amusement {other than Cinemas) performances for Public
Amusement, 1980 and any other local and special law applicable.

Given under my hand and seal this
dayof 20

for Addl, /Joint Commissioner of Police
Licensing: New Delhi
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No.

/Addl. /Joint C.P. /Lic.(CPL) dated Delhi, the
Copy forwarded for information and necessary action to:-
. DCP/ New Delhi /Delhi to make necessary law &

order arrangements, if required. As per application form submitted
by the applicant with this office, the expected number of gathering
will be approximately ( ).

. DCP/Traffic/ Range, New Delhi for similar necessary action.

for Addl. /Joint Commissioner of Police
Licensing: New Delhi
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Annexure-VIII

TERMS & CONDiTIONS FOR CASUAL PERFORMANCE LICENSE FOR

RAMLILAS/MELAS/OPEN GROUNDS

CROWD CONTROL

L]

That is no situation the crowd shall be allowed to exceed

persons on any one point in any situation the crowd exceed the
sanctioned capacity the entry should be strictly regulated by the
organiser.

That organiser will make proper entry gate at a sufficient distance
from the place of function.

That proper barricading should be done at and around the place of
function/programme with proper wooden/tin sheet upto a height of
8 feet.

Organiser shall make a separate partition for the checking, frisking
of women/girls and will detail female staff for the purpose.

The organiser shall ensure the installations of CCTV at the entry
gate, exit gate, entry point of vehicle, holding area, stage, public
enclosure, parking lots etc. The CCTVs should be constantly
monitored at the control recom and should have adequate recording-
facility. The organiser should intimate the local police about the
total number of such cameras installed.

It is the responsibility of the organiser to ensure proper sitting of the
visitors & regulate crowd movement so as to prevent any stampede.

That in any law & order situation immediate communication shall be
done with the local police by calling 112. The deployed guards
should have good wireless/mobile communication with their
supervisors & organisers. Necessary signage * signboards shall be
put up by the organiser to guide the visitors & guest. That organizer
will make proper Emergency Exit and deploy guards there.

That organiser will detail identified security staff/guards from
reputed security agency to cover entire area including outer
perimeter for checking/frisking of a invitees/public and for security
of the area.

ANTI SABOTAGE CHECK

All access points to the venue shall have DFMD’s and HHMD’s
installed for checking.
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e Proper checking of vehicles shall be ensured with the help of inverted
' mirror etc.

e The organizer shall detail volunteers/security guards for checking
and frisking the visitors and nobody should be allowed to carry
arms/weapon/lathies etc. A list of all such guards, volunteers etc
shall be provided to the local police.

¢ The organizer shall arrange for sufficient number of sand bags at the
place of function.

¢ The entire area shall where the gathering is to take place should be
sanitized using sniffer dogs and other technical device.

» Any suspicious person should be detained immediately by the
organiser and the police control room immediately intimated at 112.
Immediate intimation should be given to the local police station.

TRAFFIC CONTROL

& traffic volunteers, traffic marshals to ensure smooth
passage of traffic in and around the area. There should be no
obstruction caused to the smooth flow of traffic and other road
users. '

o Necessary parking arrangements shall be made by the organiser at
their own end. The organizer shall provide maximum security
guards/volunteers to assist people in orderly parking.

s No vehicle should be allowed to be parked on the main road as well
as on footpath.

¢ The organizer will ensure proper lighting in the parking area.

EMERGENCY RESPOSE

e For any emergency there should be a well planned emergency
evacuation plan and the security staff should be well briefed about
the same.

¢ All the guards should be briefed and trained to respond immediately
to an emergency situation, while giving timely intimation to local
police and police control room. The organiser shall ascertain that
their security staff takes all necessary steps required to minimise
any danger or danger to life and property.
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The organiser shall keep fire-fighting equipment (sandbags, fire
extinguishers etc.) ready at the place of function and the deployed
staff should be trained to use them.

The organiser should have proper arrangement for emergency lights
and power backup in case of any power failure there should be at
least one ambulance with proper medical aid & doctors to meet any
contingency.

The drganiser should ensure that there are first aid trained
personnel available on ground.

The organiser should ensure that there are fire personnel available
on ground.

That organiser will ensure that no person equipped with
arm/ammunition should be allowed at the place of function site.

OTHERS

That use of loud speakers shall be allowed upto 10 pm and the
volume should not exceed the permissible limits as contained in
Noise Pollution (Regulation & Control) Rules-2000.

The event should start/conclude at the scheduled time.

The organiser shall comply with all lawful directions, given by the
police officers at all times.

NOTE

1.

If there is any non-compliance of the above directions, the
permission will be cancelled and the programme would be declared
unlawful.

The organiser will obtain permission to use land/permission/other
site from the concerned authority or land owning agency well before
holding the event.
1 agree with the conditions laid above and undertake as
organiser to implement these conditions on ground.
Signature of Applicant/Licensece
Inspector/CPL
(ACP/CPL}

for Deputy Commissioner of Police,
Licensing, New Delhi
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FORMATE FOR LOCAL POLICE CLEARANCE

ANNEXURE-IX

FOR _CASUAL

PERFORMANCE LICENSE (CPL)

1.
2.
3.

4.

Application No.

Received from

Address as given in the Application
Form with contact No. :
Name, Address, PS and Distt. of locatlon
Where the performance to be held

EVENT/APPLICATION DETAIL

1. | Detail of venue

2. | Whether the
applicant/organizer has
obtained /assured NOC
Booking from concerned
department i.e. land owning
agency/ venue owner. Copy
of . NOC/Bookmg Slip be
attached.

3. | Date & time of programme
(scheduled time of beginning
and conclusion of the
programme)

4. jDetail of the propose
event/programrme
{commercial /non-
commercial, social religious,
entertainment, sports, etc)

S. | Name of the
artist/performers, band,
group, etc.

6. i Expected gathering during
the programme & capacity of
the venue

7. |Details of the dignitaries
invited or likely to attend the
event/ Programme.

8. |Mode of entry

{Ticket/invitation/free entry)
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Number of tickets/invitation
cards issued if entry is
through  tickets/invitation
cards

EXCISE CLERANCE

10.

Whether liquor will be
allowed/served during the
function? If yes whether
excise license obtained or
not {provide details)

SECURITY DETAILS

11.

CCTV

No.CCTV cameras required
for proper monitoring

No. of DFMDs required

No. of HHMDs required

No. of security guards/
volunteers required

X-ray baggage scanner with
access control points:
Whether the access points
and parking area have been
covered with CCTV cameras?

Yes/No.

12.

Whether the number of
CCTV cameras/
DFMDs/HHMDs/Guards/Vo
lunteers/ installed/
deployed by the organizer
are  sufficient for the
proposed event/programme?
Whether the number of
private security agency to be
deployed for checking
/frigking is adequate or not?

Yes/No

13.

Details of private security
agency engaged by the
organizer with exact number
of volunteers/guards to be
provided.

PARKING CLEARANCE

14.

Is there space available for
parking of vehicles? If yes,
mention the area.

Whether the proposed
parking is appropriate?
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SAFETY CLEARANCE

15. | Details of lighting in and
around the place including
parking area.

Additional lighting
arrangements required?
Whether generator back-up
available or not?

16. | Details of the hospital
closest to the venue.

17. | Past experience of the
function, if any with critical
issue to be address by the
local police.

18. | Any  specific issue for
coordination with Traffic
Police

19. | Whether the proposed venue
is safe from law & order
point of view.

Are contingency exits
available and free from any
incumbrance?

20. | Any other remarks

Remarks of District DCP concerned (speaking recommendation for
approval or rejection).

Signature
with full name & seal
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FORMATE FOR TRAFFIC POLICE CLEARANCE

ANNEXURE-X

FOR CASUAL

PERFORMANCE LICENSE (CPL)

5.
6.
7.

9.

Application No.

Applicant name

Address as given in the Application

Form with contact No.

Details of organizer/event manager

with contact No.

Details of venue

10. Expected gathering

LOCATION APPROVAL

1.

Whether the proposed
location is suitable from
traffic management point of
view?

2. | Whether such’ functions
were held in this location in
the previous years?

And have caused any traffic
related problems in the
past? If so, give details.

3. !Any specific issue for

coordination with local
police.

TRAFFIC CLEARANCE

4. | Whether there is adequate
space for parking as stated
by the applicant?
5. | No. of vehicles expected
6. | No. of parking labels issued 1. VVIP
2. VIP
3. General
7. {No. of traffic volunteers/
marshals deployed at
alighting area
8. |No. of traffic volunteers/

marshals deployed at
parking area
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9. | Details of agency providing
volunteers/ marshals
SECURITY CLEARANCE
10. | No. CCTV cameras installed
in the parking area
11. | Adequate lighting the | Yes/No
parking area
12. | Vehicle checking system in | Yes/No.
place with inverted mirrors,
traffic volunteers, hand held
mikes, etc,
13. | Valet parking/ public | Yes/No.
address system
SAFETY CLEARANCE
14. | Any specific input by the
organizer /even marnager,
attach document, if any.
15. | Undertaking of the
applicating

Remarks of DCP/Traffic (speaking recommendation for approval or
rejection). :
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