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STANDING ORDER NO. HRD/23/2023

GUIDELINES FOR AWARD OF COMMISSIONER OF POLICE’S
COMMENDATION DISC

INTRODUCTION

Various Schemes to recognize the efforts and to motivate police
personnel of subordinate ranks are being followed in Delhi Police.
However, no decoration has been instituted to recognize the efforts of
Gazetted Police officers. It has, therefore, being decided to introduce
the C.P’s Commendation Disc to recognize the excellence in

professional work by police personnel of all ranks including Gazetted
Officers.

DESCRIPTION OF THE BADGE/DISC

There shall be two categories of Commendation Discs, one for
excellence in Operational duties and one for excellence in
Administrative duties. The disc for Operational duties shall be
Elliptical in shape whereas the disc for Administrative duties shall be
Rectangular Octagonal in shape. Both types of discs shall be awarded
in three colours viz Bronze, Silver and Gold. The disc shall be one and
a half inches along the horizontal axis, one inch along its vertical axis
and two millimetres in thickness. Each disc shall have “gfery  STgeR”
and “Commissioner of Police” embossed on the top, with the Delhi
Police Insignia in the centre and “OAT  and “Commendation”
embossed below the Insignia. The design is annexed at Annexure-I.

ELIGIBILITY CRITERIA

All officers and ranks of Delhi Police of all cadres will be eligible

" to be nominated for the commendation disc.

The Commendation Disc for excellence in Operational Duties
shall be awarded for outstanding achievements or exceptional and
conspicuous efforts by members of Delhi Police in any of the following
areas:

i)  Crime Prevention and Control.

ii) Detection.

iiij Investigation and/or Prosecution leading to conviction.

iv) Internal Security (Actionable Intelligence leading to
prevention of loss of life and property by averting major Law
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The

& Order situation), Counter-Intelligence and Counter-
Terrorism.

Major Law and Order Arrangements/Natural Calamity/Life
Saving.

Meticulous planning and execution of operations.

Traffic Management and/or improvements in Road Safety.

Commendation Disc for excellence in Administrative

Duties shall be awarded for outstanding achievements or exceptional
and conspicuous efforts by members of Delhi Police in any of the
following areas:

i)
ii)
1ii}
iv)
v)
vi)

Community Policing.

Training and Capacity Building including Drill/Parades.
General  Administration/Best  Practices in Office
Management.

Welfare of Personnel. :

Advances in IT-Innovative use of IT in Policing.

Any other contribution in any field which has brought
laurels to the force or has brought about significant
improvement in image of the force/public perception or
improvement in public police relations.

NUMBER OF DISCS TO BE AWARDED EACH YEAR

A maximum of 150 discs for Operational duties(all three colours
included and without any limit on the number of bronze, silver and
gold discs subject to the overall limit of 150), will be awarded in one
calendar year.

A maximum of 150 discs for Administrative duties (all three
colours included and without any limit on the number of bronze,
silver and gold discs subject to the overall limit of 150), will be
awarded in one calendar year.

Thus a maximum of 300 discs shall be awarded in one calendar

year.

GRADATION:

Occasion For Operational For Administrative

Achievement achievement

First Bronze elliptical | Bronze rectangular
Commendation Disc along | Commendation Disc along
with Commendation Roll. with Commendation Roll

Second Silver elliptical | Silver rectangular
Commendation Disc along | Commendation Disc along
with Commendation Roll with Commendation Roll
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Third

Golden elliptical
Commendation Disc along
with Commendation Roll

Golden rectangular
Commendation Disc along
with Commendation Roll

Fourth

Golden elliptical
Commendation Disc with
one Star embossed on it
(below the Delhi Police
Insignia) along with
Commendation Roll.

Golden rectangular
Commendation Disc one
Star embossed on it (below
the Delhi Police Insignia)
along with Commendation
Roll.

Fifth

Golden elliptical
Commendation Disc with
two Stars embossed on it
(below the Delhi Police
Insignia) along with
Commendation Roll.

Golden - rectangular
Commendation Disc with
two Stars embossed on it
(below the Delhi Police
Insignia) along with
Commendation Roll.

Sixth

Golden elliptical
Commendation Disc with
three Stars embossed on it
(below the Delhi Police
Insignia) along with
Commendation Roll.

Golden rectangular
Commendation Disc with
three Stars embossed on it
(below the Delhi Police
Insignia) along with
Commendation Roll

Thus, an individual can earn a maximum of 6 Commendation
Disc in each category.

The Commissioner of Police can, however, make an exception to
this gradation in exceptional circumstances and directly award a
higher order disc to an individual irrespective of whether or not she or
he has received the preceding lower order disc(s}. '

Depending on the award, only the last Commendation Disc will
be worn on the uniform. However, personnel who have been awarded
with C.P’s commendation Disc both for Administrative and
Operational categories will wear last Commendation Disc of both
categories on their uniform. There is no need to withdraw old
Commendation Disc from recipient. Same may be retained by the
individual.

PRECEDENCE

If an officer has an Asadharan Karya Puraskar Badge and a
Commendation Disc both, the AKP Badge shall gain precedence over
the Commendation Disc since Asadharan Karya Puraskar is awarded
for individual superlative act of bravery involving imminent threat or
possibility of death or bodily harm, or superlative acts of honesty such
as involving large recoveries of valuable items or cash, or professional
acts of extraordinary merit involving such level of dogged perseverance
going well beyond the call of duty, resulting in taking a task to its
logical conclusion, and since it also qualifies the recipient for
consideration in grant of Out of Turn Promotion. However, this
precedence shall be applicable only to subordinate ranks since AKP is
awarded only to sub-ordinate ranks. It should be worn on the right
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side and Commendation Disc shall be on the left side on the left breast
or chest pocket. Similarly, if an officer has both the Operational and
Administrative Commendation Disc, then the Operational Disc shall
gain precedence.

PROCEDURE/CITATION FORMAT

The Commendation Disc will be awarded twice a year on the
occasions of Republic Day and Independence Day. The citations
should be sent by the recommending officers through the concerned
Special Commissioners. In the case of Units where there is no
supervisory Special Commissioner of Police, such recommendations
should be routed through Jt.C.P / Addl.C.P concerned. The citations
must be accompanied by the service particulars of the individual on
the prescribed proforma, as annexed at Annexure-II, duly completed
in all respects. The following points should also be mentioned by the
recommending officer: (i) It should be indicated at the bottom of the
citation as to whether any kind of reward has been sanctioned earlier
to the concerned officer on the same facts and if so, details thereof. (i1)
It should be certified by the recommending officer that on the same
facts /grounds no case was sent to the competent authority in the
past and if it was sent, the details of the final decision should be
given.

The citations duly completed in all respects should reach
PHQ/Incentive Committee latest by 30t June and 30 November
every year. After approval of the Incentive Committee/Competent
Authority, the list of awardees recipients shall be maintained in a
register in Confidential Branch of PHQ. The register should be
maintained for each calendar year chronologically and separately for
Operational and Administrative Discs. The names of recipients may be
entered alphabetically indicating their rank, designation, PIS No., date
of award and Gradation (i.e. whether Bronze, Silver, Gold, 1st, 27d or
3rd Bar to the Gold Disc].

WITHDRAWAL OF THE COMMENDATION DISC

Since the discl would have been earned for an individual act
meriting it, it will not be withdrawn.

ENTRY IN SERVICE BOOK

Each Commendation Disc will be accompanied by a
Commendation Roll/Certificate mentioning the achievement/
contribution of the individual officer. A corresponding eniry to this
effect shall also be made in the service book of the officer.

MONETARY COMPONENT

There shall be No monetary reward associated with the
Commendation Disc.



11) SUPERSESSION CLAUSE

This Standing Order supersedes previous Standing Order No.
HRD/23/2022 issued vide No0.26951-27100/Record Branch/PHQ
dated 26/5/2022.

12) INTERPRETATION

The Commissioner of Police, Delhi shall excise power to interpret
this Standing Order. In the matter of interpretation of the provisions
of this Standing Order, the decision of the Commissioner of Police,
Delhi shall be final and binding.

13) DISCLAIMER

It is made clear that this Standing Order i
internal smooth functioning of Police Department. |

o
(SANJAY ARORA),
COMMISSIONER OF POLICE;
DELHI.

No.8 Yo | -25%5y /Record Branch/PHQ dated Delhi, the RSy 93

Copy forwarded to:-

1. All Special Commissioners of Police, Delhi.

2. All Joint Commissioners of Police, Delhi including Jt. Director,
Delhi Police Academy, Delhi/New Delhi.

3. All Additional Commissioners of Police, Delhi.

4. OSD to C.P., Delhi.

5. All Deputy Commissioners of Police, Districts/Units including
PHQ, C.P. Sectt.,, FRRO and Deputy Director /Delhi Police
Academy, Delhi/New Delhi.

6. DCP/HQ(IV)/PHQ with the direction to upload the Standing Order
on Intra-bDP.

7. LA to CP and FA to C.P., Delhi.

8. All ACsP/Insprs./PHQ.

9. PS/Reader to C.P., Delhi.

10. HAR/PHQ.

11. Inspr.Knowledge Centre/PHQ.






Annexure-}

Medals

Operational Disc

Administrative Disc

Bronze

Silver

Gold




Gold
1st Bar

Gold
2nd Bar

Gold
3rd Bar




Annexure-II

RECOMMENDATION FOR THE AWARD OF CP'S COMMENDATION DISC

1. Name (In English capital | Surname Middle Name First Name
letters)
{In Hindj)
2. Father's Name Surname Middle Name First Name
3. Date of Birth Date Month Year
4, Age ason Day Month Year
S. Sex
6. Initial appointment Year Rank Service Cadre
7. Date of promotion in
the present
8. Date of confirmation in
the present rank
9. PIS No.
10. | Total Police Service
11. | Present Posting, with
complete postal
address.
12. | Rewards Nos. Total Amount in Rs.

Commendation Card

Commendation
Certificate

Commendation roll

Appreciations

Good Service Entries

Any Other Rewards

(Specify)




13.

Whether any kind of
reward has been given
m this case to the
concerned officer and is
50, details thereof.

14.

Details of AKP/OTP
granted to the officer, if
any.

15.

Whether the case was
sent to PHQ previously
based on similar facts.
If so, the result thereof.

16.

Brief description of
work/citation justifying
award of Medal (in
approximately 250
words.

Checked and found Correct.

(NAME OF OFFICER)

Deputy Commissioner of Police,

District/Unit

, Delhi.




