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STANDING ORDER NO. HRD/13/2024

DIRECT RECRUITMENT FOR VARIOUS TRADES OF

MULTI TASKING STAFF (CIVILIAN) IN DELHI POLICE

INTRODUCTORY

()

The Ministry of Home Affairs, Govt. of India, New Delhi, vide
letter - No. E.14014/20/2020-UTP, dated 12.10.2020, has
conveyed approval of the competent authority for conducting
direct recruitment of all categories of vacancies presently

_available for recruitment in Delhi Police through Staff Selection

Commission (SSC

This Standing Order (S.0.) deals with the direct recruitment of
the following trades of Multi Tasking Staff (Civilian) in Delhi
Police through Staff Selection Commission in accordance with
the Delhi Police, Group “C” “Multi Tasking Staff” (Civilian)
Recruitment Rules, 2017 notified by Govt. of NCT of Delhi vide
Notification No.F.16/1/2016/HP-I/Estt./6796-6798, dated
21.03.2017:-

Sl. | Name of Trade Sl Name of Trade
No. v No.
1 | Safai Karmchari 8 Barber
2 Cook 9 Daftri
3 Water Carrier 10 | Carpenter
4 Mochi 11 | Peon
S Mali 12 | Cycle Mistri
16 Tailor 13 | Khalasi
7 Dhobi 14 | Bhishti

This Standing Order covers various aspects of recruitment, including
roles and responsibilities of Staff Selection Commission and Delhi
Police during the recruitment process. However, any contradiction/
issue between SSC and Delhi Police in the roles and responsibilities,
interpretation, meaning and operation shall be resolved through
mutual consultation. :

The DCP/HQ(IlI), Delhi will put up the vacancy pos1t10n category—w1se
i.e. UR, EWS, OBC, SC, ST, PwBD (Divyangjan) and Ex-servicemen
candidates to the Commissioner of Police, Delhi in the month of
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January and July each year. C.P/Delhi will take a decision regarding
recruitment depending on the number of vacancies. The decision
regarding recruitment will be communicated by DCP/HQ (1) to
DCP/Recruitment, Delhi who will initiate the process of recruitment.
The entire vacancies category-wise i.e. UR, EWS, OBC, SC, ST, PwBD
(Divyangjan) and Ex-Servicemen meant for direct recruitment to the

- post will be intimated to the Staff Selection Commission (SSC) by
Delhi Police. The Staff Selection Commission will conduct the
Computer Based Examination on PAN India basis as per MoU signed
between SSC and the Delhi Police. Trade Test will be conducted by
Delhi Police. ’ ’

(ivy Candidates from all parts of the country will be eligible to apply. The
candidates can give maximum three options/preferences of the trades
in case of multi factor examination. The vacancies will be notified by
the Staff Selection Commission on its website and a link will also be
provided on the website of Delhi Police In the advertisements, full
particulars of the essential requirements will be given so that only
those candidates who fulfill the eligibility criteria can apply online

- alongwith a fee as applicable for SSC examination.

2. CONSTITUTION OF RECRUITMENT BOARD

A Special Commissioner of Police and one or more Joint/
Addl. Commissioner of Police shall be nominated by the Commissioner of
Police, Delhi to exercise overall supervision over the entire recruitment
process.

Sufficient number of Recruitment Boards shall be constituted by the
Commissioner of Police for conducting the Trade Test in Delhi. The
Recruitment Board shall comprise of one DCP/Addl.DCP, two ACsP and
any other expert nominated by PHQ.

3. MODE OF RECRUITMENT

Vacancies bf all these trades shall be filled through direct
recruitment. The selection process shall consist of the following compulsory
tests in the given order:-

SL Tests/Exams ‘ , Maximum Marks/
No. | \ . Qualifying
(i) Computer Based Examination by SSC 100 Marks

(ii) Trade Test - 20 Marks (as prescribed for | Qualifying
‘ specific trade) by Delhi Police




RESERVATION POLICY

Vacancies in a recruitment year shall be reserved as follows:-

() 15% for Scheduled Caste candidates.

(i)  7%% for Scheduled Tribe candidates. .

(ii) 27% for OBC candidates as per Central List and List issued by
the Govt. of NCT of Delhi. '

(iv) 10 % for Economically Weaker Sections (EWSs).

(v) 4% for Persons with Disabilities (Divyangjan). Only the persons
having disability of 40% and above shall be allowed.

(vij 10% for Ex-Servicemen as per rule.

The vacancies of SC/ST/OBC/EWSs shall be reserved on the
basis of post-based roster as per Government of India’s
instructions/rules issued from time to time. :

The educational qualification for the post shall be the same as
prescribed in the rules for direct recruitment to such post. No
relaxation other than those provided in this Standing Order, will be
given in any qualifications or standards, except in the cases and
manner laid down in the Recruitment Rules. :

ESSENTIAL QUALIFICATION

Education Qualification :-

Matriculation or equivalent pass
Or
ITI Pass* :

*(as prescribed for specific trade).

(For example:- A candidate possessing ITI of any duration after 8th class is

~eligible for this recruitment. Eligibility criteria for various posts w.r.t.

' different EQs are illustrated below:-

Essential Qualification ’ Eligibility -
Matriculation All trades
ITI with minimum one -All trades except

year certificate/ diploma course of Dress | Carpenter
Making or Sewing Technology

ITI with minimum one year certificate/ | All trades except

diploma course of Carpenter Tailor '
ITI in any other trade All trades except Tailor and
Carpenter.




Desirable Qualifications :-

Good working knowledge of trade.

(A) AGE :-

18 to 27 years. The upper age limit will be relaxable only in the
following cases:-

(a)
(b)

()

- (d

Notel:

Note 2: |

Note 3:

Upto a maximum of 05 years if a 'candidate belong to
Scheduled Caste/Scheduled Tribe category.

Upto a maximum of 03 years if a candidate belongs. to Other
Backward Class (OBC). This relaxation is admissible for those
castes notified in the Central List and the List issued by the
Govt. of NCT of Delhi.

Upto a maximum 35 years for General Category, 38 years for
OBC and 40 years for SC/ST category for widow/divorced
women and judicially separated from their husbands and who
are not re-married.

Upto a maximum 10 years for General Category, 13 years for
OBC and 15 years for SC/ST category candidates belongs to
Persons with Disability (Divyangjan) (40% and above).

Age concession to Ex-Servicemen will be allowed in accordance
with the orders issued by the government from time to time.
They will be permitted to deduct the period served in the armed
forces from their actual age and the resultant age, so derived,

" should not exceed the prescribed age limit by more than three

years Annexure- D & E.

Candidates claiming benefits under OBC category shall be in
accordance with castes notified in the Central List. This
relaxation will also be admissible for candidates who are
issued OBC certificate by the Govt. of NCT of Delhi. The
Certificate should be in the prescribed format issued by the
competent authority empowered for the purpose. No other
certificate will be accepted as sufficient proof.

Candidates seeking reservation benefits for SC/ST/OBC must

ensure that they are entitled to such reservation as per

eligibility. They should also be in possession of the certificates

in the prescribed format in support of their claim at the time of

submitting application form as per format attached as-
Annexure-‘A’ & ‘B’.

Candidates seeking reservation beneﬁts for Economically
Weaker Sections (EWSs) must ensure that they are entitled to
such reservation as per eligibility. They should also be in
possession of the certificates in the prescribed format in -



" support of their claim at the time of submitting application

form as per format attached as Annexure- ‘C’,
Note4: Candidates seeking reservation benefits for Persons with
. Disabilities (Divyangjan) must ensure that they are entitled to
such reservation as per eligibility: They should also be in
possession of the certificates in the prescribed format
Annexures-F,G&H issued by the competent authority/medical
board in support of their claim at the time of submitting

application form. '

DEFINITION OF EX-SERVICEMEN:-

The definition of Ex-Servicemen as defined in Govt. of India. Ministry
of Personnel, Public Grievances & Pensions, Department of Personnel &
Training, New Delhi’s O.M. No. 36034 /5/85-Estt.(SCT) dated 14-4-1987 is
given as under :- _

“An ex-serviceman” means a. person, who has served in an
rank whether as a Combatant or non-combatant in the Regular
Army, Navy and Air Force of the Indian Union and

i) who retired from such service after earning his/her pension; or

i) whose discharge book has the endorsement of Ex-servicemen; or

iij who has been released from such service on medical grounds
attributable to military service or circumstances beyond his

. control and awarded medical or other disability pension; or

iv) who has been released, otherwise than on his own request, from
such service as a result of reduction in establishment; or

v) who has been released from such service after completing the
specific period of engagements, otherwise than at his own request
or by way of dismissal or discharge on account of misconduct or
inefficiency, and has been given a gratuity; and includes
personnel of the Territorial Army of the following categories,
namely:- :

a) Pension holders for continuous embodied service,
b) Persons with disability attributable to military service; and
¢) Gallantry award winners.”

The Territorial Army personnel will however be treated as Ex-
Servicemen w.e.f. 15-11-86.

Ex-Servicemen who are paid from the Central revenues are eligible to
be re-enlisted as MTS (Civilian) at the discretion of the appointing authority
if their discharge certificate shows previous service as Good or of higher
classification/grading, provided that- (a) they present themselves within two
years of their previous discharge from the closing date of receipt of online
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applications (b) they conform to the educational standards laid down for
recruits from open market, and qualify such endurance/efficiency tests as
prescribed by the Commissioner of- Police, Delhi from time to time by
issuing necessary Standing Orders. They are medically fit for police service
according to standards prescribed for recruits.

Note 1 :-

Note 2 :-

Note 3 :-

Note 4 :-

Ex-Servicemen(ESM) who have already secured employment
under Central Government (including State Govt./Public
Sector Undertakings/Autonomous Bodies/Statutory Bodies/
Nationalized Banks etc.) in Group ‘C’ & ‘D’ posts will be
permitted the benefit of age relaxation as prescribed for ESM
for securing another employment in higher grade or cadre in
Group-C/D under the Central Government. However, such
candidate will not be eligible for the benefit of reservation for
ESM in Central Government jobs.

However, if an ESM applies for various vacancies before joining
any civil employment, he can avail of the benefit of reservation
as ESM for any subsequent employment. However, to avail of
this benefit, an ESM as soon as he joins any civil employment,
should give self declaration/undertaking to the concerned
employer about the date-wise details of application for various
vacancies for which he had applied for before joining the initial
civil employment. Further, this benefit would be available only
in respect of vacancies which are filled on direct recruitment
and wherever reservation is applicable to the ESM.

The period of “Call up Service” of an Ex—Serviceman in the
Armed Forces shall also. be treated as service rendered in the
Armed Forces for purpose of age relaxation.

For any Ex-serviceman of the three Armed Forces of the Union

" to be treated as Ex-Serviceman for the purpose of securing the

benefits of reservation, he must have already acquired the
status of Ex-Servicemen at the relevant time of submitting his
application for the Post/Service or is in a position to establish
his acquired entitlement by documentary evidence from the
competent authority that he would complete specified term of
engagement from the Armed Forces within the stipulated period
of one year from the closing date of receipt of online
applications. Such candidates must also acquire the status of -
an Ex-Servicemen within the stipulated period of one year from
the closing date of receipt of online applications.

A matriculate Ex-Servicemen (which term includes an Ex-
Servicemen, who has obtained the Indian Army Special



Certificate of Education or the corresponding certificate in the
Navy or Air Force); who has put in not less than 15 years in the
Arms Forces of the Union may be considered eligible for
appointment to the post for which essential qualification is
Graduation and where experience of technical or professional
nature is not essential. :

EXPLANATION

The persons serving in the Armed Forces of the Union, who on
retirement from' service, would come under the category of “ex-serviceman”
may be permitted to apply for re-employment, one year before the
completion of the specified terms of engagement and avail themselves of all
concessions available to Ex-Servicemen but shall not be permitted to leave
the uniform until they complete the specified term of engagement in the
Armed Forces of Union.

All such candidates who are serving in the Armed Forces and intend
to apply under Ex-Servicemen category will be required to submit NOC from
the department at the time of documents verification, which shall clearly
mention their date of discharge from the Armed Forces. The date of
discharge/date of completion of specified term of engagement with the
Armed Forces must be within one year from the closing date of receipt of
online applications.

(6) MEDICAL FITNESS/STANDARDS

(a) Better eye 6/6 without glasses, worse €ye 6/36 corrected with
glasses to 6/9 or 6/12.

(b) The candidate should be of sound health, free from disease, defect
or deformity.

(c) Person with Benchmark Disabilities (Divyangjan) :- In case of
40% and above disabilities, candidates who are selected against
vacancies reserved for Person With Disabilities will be medically
examined by the police surgeon/ civil surgeon or medical officer
appointed by the Commissioner of Police, Delhi to fix the medical
standard of these candidates.

PHYSICAL/MEDICAL STANDARDS FOR PERSONS WITH DISABILITIES
(PwBD) '

The Delhi Police will consider the suitability of posts for various
benchmark disabilities under the Rights of Persons with Disabilities (RPwD)
Act, 2016 in accordance with Notification No. 38-16/2020-DD-III dated
04.01.2021 and Notification No. 30-12/2020-DD-III dated 24.08.2022
issued by Department of Empowerment of Persons with Disabilities
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(Divyangjan), Ministry of

Social Justice

and Empowerment, as detailed

below:-
Sl. | Name of Post Functional Suitable Category
No. Requirement
1. Safai Karamchari | S, ST, W, BN, | a) B, LV
‘ L, KC, PP, MF, | b) D, HH
SE,H c) OL, CP, LC, Dw, AAV, SD/SI
without neurological/limb
dysfunction. ' '
d) ASD (M, MoD), ID, SLD, MI.
e) MD involving
(a) to (d) above
2. Cook ST, W, BN, L, |a) LV
MF, SE, C b) D, HH
c) OL, BL, CP, LC, Dw, AAV,
SD/SI without
neurological/limb dysfunction.
d) ASD (M, MoD), ID, SLD, MI
e) MD involving"
(a) to (d) above
3. Water Carrier S, ST, W, L,\a)B,LV
KC, PP, MF, | b)D, HH
SE, c) OA, OL, CP, LC, Dw, AAV,
SD/SI without
neurological/limb dysfunction.
d) ASD (M, MoD), ID, SLD, MI
e) MD involving
(a) to (d) above
4. Mochi S, BN, L, MF, |a)LV
SE b) D, HH
c) OA, OL, BL, OAL, CP, LC,
Dw, AAV, SD/SI without
neurological/limb dysfunction.
d) ASD (M, MoD), ID, SLD, MI
e) MD involving
(a) to (d) above
5. | Mali I's, ST, W, BN, | a) B,LV
RW, SE,H,C |b)D, HH
c) OA, OL,0AL, CP,LC, Dw,
AAV, SD/SI without

neurological/limb dysfunction.
d) ASD (M, MoD), SLD, MI
e) MD involving

(a) to (d) above




6. Tailor S, ST, W, BN, |a) LV
MF, RW, SE, H| b) D, HH

o c) OL, CP,LC, Dw, AAV, SD/SI
without neurological/limb
dysfunction. ,
d) ASD (M, MoD), ID, SLD, MI
e) MD involving

' (a) to (d) above

7. Dhobi S, ST, L, KC, |a)B,LV :
PP, MF,SE |b)D,HH _
c) OA, OL, OAL, LC, Dw, AAV,
“SD/SI without
neurological/limb dysfunction.
d) ASD (M, MoD), ID, SLD, MI
e) MD involving
(a) to (d) above

8. Barber S, BN, SE,|a)D,HH
RW, MF, ST,W |b) OA, OL, Dw, AAV, SD/SI
without neurological/limb
dysfunction.
c) SLD, MI

d) MD involving
(a) to (c) above

PHYSICAL REQUIREMENT ABBREVIATIONS USED:S=Sitting,
ST=Standing, W=Walking, BN=Bending, L=Lifting, KC=Kneeling &
Crouching, JU=Jumping, CRL= Crawling, CL=Climbing, PP= Pulling- &
Pushing, MF=Manipulation with Fingers, RW=Reading & Writing,
SE=Seeing, H=Hearing, C=Communication.

CATEGORY ABBREVIATIONS USED: B=Blind, LV=Low Vision, D=Deaf,
HH= Hard of Hearing, OA=One Arm, OL=One Leg, BA=Both Arms, BL=Both
Leg, OAL=One Arm and One Leg, BLOA=Both leg & one arm, BLA=Both
Legs Arms, CP=Cerebral Palsy, LC=Leprosy Cured, Dw=Dwarfism,
AAV=Acid Attack Victims, MDy=Muscular Dystrophy, ASD= Autism
‘Spectrum Disorder (M= Mild, MoD= Moderate), ID= Intellectual Disability,
SLD= Specific Learning Disability, MI= Mental Iliness, MD=Multiple
Disabilities, SD= Spinal Deformity, SI= Spinal Injury.

PROVISION OF COMPENSATORY TIME AND ASSISTANCE OF SCRIBE:-

As per DoEPD’s OM No.34-02/2015-DD-III dated 29.08.2018, the
facility of Scribe/compensatory time in written examinations will be
provided to eligible PwBD (i.e. disability >=40%) candidates on the
production of relevant certificates issued by the competent authority as
under :- : '



i)

iii)

iv)

vi)

vii)

viii)

In case of persons with benchmark disabilities (PwBD) in the
category of blindness, locomotor disability (both arms affected-BA)
and cerebral palsy, the fa0111ty of scribe is prov1ded if desired by the
candidate. -

In case of remaining categories of persons with benchmark
disabilities (PwBD), the provision of scribe will be provided on
production of a certificate at the time of examination to the effect
that the person concerned has physical limitation to write, and
scribe is essential to write examination on his behalf, from the Chief
Medical Officer/ Civil Surgeon/ Medical Superintendent of a
Government health care institution.

The facility of scribe will also be provided to PwD candidates having
disability less than 40% and having difficulty in writing in pursuance
to OM No. 29-6/2019- DD-III dated 10.08.2022 issued by
Department of Empowerment of Persons with Disabilities, Ministry

‘of Social Justice and Empowerment. The facility will be provided on

production of certificate.

The facility of scribes/ passage reader will be provided to the PwBD/
PwD candidates only if he has opted for the same in the online
application form.

The candidate will have the discretion of opting for his own scribe or
to avail the facility of scribe provided by the Commission.
Appropriate choice in this regard will have to be given by the

candidate in the online application form.

In case the candidate opts for his own scribe, the qualification of the
scribe should be one step below the qualification of the candidate
taking the examination. The candidates with benchmark disabilities
(PwBD) opting for own scribe shall be required to submit details of
the own scribe at the time of examination. The candidates with
disabilities (PwD) eligible for scribe and opting for own scribe shall be

required to submit details of the own scribe at the time of

examination. In addition, the scribe has to produce a valid ID proof
in original at the time of examination. A photocopy of the ID proof of
the scribe signed by the candidate as well as the scribe will be
submitted along with proforma. If subsequently it is found that the
qualification of the scribe is not as declared by the candidate, then
the candidate shall forfeit his right to the post and claims relating
thereto.

If a candidate opts for his own scribe, in that case, that scribe
should not be a candidate of this examination. If a candidate is
detected as assisting another PwBD/ PwD candidate as scribe in this
examination, then the candidatures of both the candidates will be
cancelled.

A compensatory time of 20 minutes per hour of examination will be

provided to the persons who are allowed use of scribe.
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ix) The candidates who are eligible for use of scribe but not availing th
facility of scribe will also be given compensatory time of 20 minute:
per hour of examination.

x)  No attendant other than the scribe for eligible candldates will b
allowed inside the Examination Hall.

xi) One eyed candidates and partially blind candidates who are able t«
read the normal Question Paper set with or without magnifying glas:
and who wish to write/ indicate the answer with the help o
magnifying glass will be allowed to use the same in the Examinatior
Hall and will not be entitled to a scribe. Such candidates will have tc
bring their own magnifying glass to the Examination Hall.

xii)j The PwBD/PwD candidates who have availed the facility of scribes,
passage reader and/ or compensatory time must produce relevan
documents for the- eligibility of scribe/ compensatory time at the
time of Document Verification. Failure to produce such supporting

' documents will lead to cancellation of their candidature for th(
examination.

7. CRUCIAL DATE FOR DETERMINING AGE LIMIT

The crucial date of determining the age limit shall be the closing
date for receipt of application from candidates.

8. ADMIT CARDS/ADMISSION CERTIFICATE

Admit Card/Admission Certificate for any stage of examination wil
not be sent by Post. Facility for download of Admit Cards for Compute:
Based Examination will be provided on the website of concerned Regiona
Offices of the Staff Selection Commission and a “Notice” about informatior
regarding Admit Card/Admission Certificate will be provided on the-website
of Delhi Police.

The Trade Test will be conducted by the Delhi Police in Delhi. Delh
. Police will provide Schedule and Centres for Trade Test to Staff Selectior
Commission. Thereafter, Staff Selection Commission will provide a link fo:
download of Admit Cards/Admission Certificate of all shortlisted candidate:
for appearing in Trade Test. The Notice regarding download of the Admi
Cards by the candidates will be provided to Delhi Police on its website. Th
SSC shall be given 30(thirty) days times in this regard after finalization o
Trade Test schedule by Delhi Police. The SSC will provide biometric data o
_all shortlisted candidates, in soft copy, to the Delhi Police for verification o
candidates, if required.

DCP/Recruitment will upload link for download of Admit Cards,

Admission Certificate for Trade Test on the website of Delhi Police with the
help of DCP/HQ(IV) or Outsourced agency/firm hired by him for the
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purpose. Candidates have to download and print hard copy of the Admit
Card/Admission Certificate from the concerned website.

9. COMPUTER BASED EXAMINATION

(i) The Staff Selection Commission will conduct the Computer Based
Examination mode on all India basis throughout the country
depending on number of applicants from different States & UTs.

(ii)  All candidates shall be put through a Computer Based Examination
of one and half hour (90 Minutes) duration to be conducted at
different Centres. The Computer Based Examination will consist of
one objective type paper containing of 100 Questions carrying 100
marks of 10t class standard. The question paper for Computer
Based Examination on the following subjects will be conducted in
HINDI and ENGLISH Only. SSC will follow the sectional timing
pattern details given below for the Computer Based Examination:-

Subject No. of Max. | Minutes
Questions | Marks
Part-A General Intelligence 25 25 25
& Reasoning
Part-B Numerical Aptitude 25 25 25
Part-C General Awareness 25 25 20
Part-D Current Affairs 25 25 20
Total 100 100 90

If the Computer Based Examination is conducted by the Staff
Selection Commission in multi-shifts, the score of the candidates may be
suitably normalized by the SSC.

THE SYLLABUS FOR THE EXAMIﬁATION IS AS FOLLOWS:

(A) General Intelligence & Reasoning :

1%1(;. ‘General Intelligence & Reas/onring Topics gil.es tions of
1 Number & Alphabetical Series 25 |

2 Coding Decoding Questions

3  |Analogy '

4 Odd one Out
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) Syllogism
‘Directions Sense
7  |Ranking
Non-verbal: Paper - Folding & Cutting,
8 Mirror Image, Embedded or Complete
the Image, Counting Figure
9 Blood relations
10 |Matrix
11 |Mathematical Calculations
12 |Words order according to the dictionary
(B) Numerical Attitude:
ISql(;. Numeripal Aptitude Topics g%’es Hons of
Number System/HCF/LCM |
2 Percentage, Average
3 Time & Work
4 Profit & Loss
S Ratio, Mixture & Alligation
6 Time, Speed, Distance é?.lestions
7 Compound Interest & Simple Interest
8 Geometry |
9 Mensuration
10 Data Interpretation
11 Algebra
(C) General Awareness :-

Questions will be designed to test the ability of the candidate’s

general awareness of the environment around him and its

_application to society. Questions will also be designed to test -

knowledge of current events and of such matters of everyday
observation and experience in their scientific aspects as may be
expected of an educated person. The test will also include
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10.

(i)

(i)

Vo

questions relating to India and its neighbouring countries
especially pertaining to Sports, History, Culture, Geography,
Economic scene, General Polity including Indian Constitution,
and Scientific Research etc.

(D) Current Affair:-

SL.No. | Topic

National Affairs
Science/Technology

Current general Knowledge
Sports and Games

Environment Ecology and Climate

i hal it Lo

EXAMINATION CENTRE -

The Computer Based Examination will be conducted on PAN India
basis. The examination centres will be decided by the SSC. Each
candidates will be frisked before entry to the examination hall and no
electronic device or gadget is permitted inside the hall. The SSC will
also capture biometric and photograph of each candidate at the time
of Computer Based Examination. SSC will give centres to candidates
preferably near their home address.

The SSC will provide data of Application Form, Commission copy of
Admission Certificate of Computer Based Examination, photograph
and biometric record of all candidates who had

(iii) appeared in Computer Based Examination as well as the shortlisted

11.

candidates separately for conducting Trade Test to DCP/Recruitment
in a soft copy to verify/match their identifies during Trade Test
process. Original Commission copy of Admission Certificate of
Computer Based Examination of all candidates, who appeared in the
Computer Based Examination, will be provided to DCP/Recruitment
by the Staff Selection Commission.

SECURITY COVER AT ALL EXAMINATION VENUES

Delhi Police will request DGsP of States/UTs concerned to provide

adequate security at all examination venues for maintaining proper law &
order and traffic arrangements. If required and considered necessary,
Ministry of Home Affair/Delhi Police will make arrangements for deployment
of personnel from CAPFs at examination venues for providing additional
security cover/frisking of candidates.
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12. ‘QQTV __COVERAGE/VIDEOGRAPHY/PHOTOGRAPHY AND
- BIOMETRIC DURING TESTS/EXAMINATIONS

To ensure absolute transparency in the process of selection and in
order to eliminate any possibility of impersonation/malpractice during
tests/examinations, all the events should be covered by CCTV/Video
graphed and footage should be kept in archives for three years. Similarly,
biometric system should be used for capturing finger prints of the
candidates to fix and verify their identities at different stages of recruitment
and joining training as well. The photograph and biometric record of each
candidate shall be kept for three years. All these records shall be
maintained by Recruitment Cell, NPL.

13. DECLARATION OF THE RESULT OF COMPUTER BASED
EXAMINATION FOR TRADE TEST

The result of the Computer Based Examination shall be declared by

the SSC. The candidates who come within the range of merit of Computer
Based Examination equal to Eight (08) times the number of vacancies
advertised in each category i.e. General/SC/ST/OBC/ EWSS/PWBD and
Ex-serviceman (category-wise) shall be called for appearing in the Trade
Test.
’ The candidates of General/EWS Category securing 40% marks,
SC/ST/OBC candidates securing 35% marks, Persons with Disabilities
(Divyangjan)/Ex-servicemen securing 30% marks in aggregate, in the
Computer Based Examination will be considered eligible for short-listing
the candidates category-wise for appearing in Trade Test. However short-.
list of candidates for calling to appear in Trade Test will be strictly on merit
basis. In case requisite number of candidates have not qualified, the SSC
may lower the minimum marks secured in aggregate for each category
separately.

14. TRADE TEST

All the shortlisted candidates including Persons with Benchmark
Disabilities (PwBD) qualified in the Computer Based Examination shall be
called for Trade Test and there will be no exemption for any category of
candidates in the Trade Test. Trade Test will be mandatory for all categories
of the candidates.

The Trade Test will be of qualifying nature and shall carry 20 marks.
All those who secure 10 marks and above in the trade test will be declared
qualified. The trade test shall cover the following aspects of each trade and
board consisting of one DCP (Chairman) & 2 ACsP (Members) will award
the marks of each aspects as indicated below :-
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Sl.
No.

Name of
Trade

- Job/Work

Marks

Cook

Candidates will have to prepare
dishes such as authentic Indian

'dishes during the trade test. The

same will be properly videographed.
Knowledge about nutritional value of
different foodgrains/ pulses/
vegetables.

Knowledge of operation and
maintenance of various electric
equipments used in kitchen.
Knowledge about kneading of atta,
cutting of vegetables and grinding of
spices.

Washing of vessels/utensils used in
preparation of food. Maintenance of
cleanliness and hygiene of the
highest order in the kitchen. Manner
of serving the meal.

12 Marks -

2 Marks

2 Marks

2 Marks

2 Marks

Water
Carrier

Candidates ' will have to wash
kitchen utensils and vessels during
the Trade Test. The same will be
videographed.

Knowledge of storage of mess
articles.

Cleanliness and hygiene in the
kitchen and mess.

Knowledge of operation and
maintenance of water coolers.
Knowledge of change of pads in
desert coolers and its cleanliness.

12 Marks

2 Marks

2 Marks

2 Marks

2 Marks

Safai
Karmchari

Candidates will have to clean
materials using Phenyl and cleaners
etc. during the trade test. The same
will be videographed.

Quality of cleanliness.

Dumping of garbage & its proper
disposal.

Knowledge to clean the blocked
toilet, sewer, septic tank and pipes
etc.

14 Marks

2 Marks
2 Marks

2 Marks

Mochi

Candidates will have to stitch &

* repair shoes during the trade test.

The same will be videographed.

12 Marks
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2. Knowledge of Tools and their names | 2 Marks
being used in their trade.

3. Knowledge of different types of|2 Marks
leather & other material.

4. Knowledge of different type of nails | 2 Marks
and thread and parts of. leather |

; sewing machine.
S. How to prepare shade of a particular | 2 Marks
v leather colour.
Dhobi 1. Candidate will have to wash and iron | 12 Marks
' different typés of clothes in
prescribed time during the trade
test. The same will be videographed. :

2. Awareness regarding ironing the 4 Marks
different types of clothes. '

3. Proper experience of dry-cleaning. 2 Marks

4. Knowledge of washing material i.e. 2 Marks
soap and powder. :

Tailor 1. Candidate will have to cut & stitch | 12 Marks
cotton/Woolen uniforms during the
trade test. The same will be
videographed.

2. . Knowledge of repairing / 4 Marks
rectifications miner faults of sewing '
machine.

3. Identification of tools used for 4 Marks
cutting & sewing.

Daftri 1. Maintenance of registers/files. 13 Marks

2. Distribution of DAK/files. 7 Marks

Mali 1. Candidates will be tested to use the | 12 Marks
' different types of tools being used in
- the trade of Gardner during the
trade test. The same will be
videographed. .

2. Knowledge about plants, flower 2 Marks
plants & seasonal plants and
different type of fertilizers & its use.

3. Knowledge of safe keeping of 2 Marks
different types of seeds & about their
sowing. '

4. Knowledge of budding & grafting on |2 Marks
plants. :

5. Knowledge of different types of flower | 2 Marks

for making the bouquet.
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12 Marks

9. Barber 1. Candidates will be tested during the
trade test about the job of different
types of hair cutting. The same will
be videographed. :
2. Knowledge of body massage. 4 Marks
3. Knowledge of hair dryer and hair | 4 Marks
cutting tools.
10. | Carpenter | 1. The candidates will be tested relating | 12 Marks
~ to the job of a carpenter as repair of
- furniture and polishing during the
Trade Test. The same will be
videographed.
2. Knowledge of randa/wood planer 2 Marks
and use of Aari.
3. Fitting/Cutting of pataam of doors & | 2 Marks
windows. ‘
.| 4. Knowledge of wooden joints. 2 Marks
‘5. Technique of fixing plywood & 2 Marks
sunmica/laminates and knowledge
of cutting the glass.
11. | Peon 1. The Peon shall handle files between | 8 Marks
different branches of the offices. _
2. He shall deliver local official letter to | 8 Marks
- other offices. ‘
3. He shall perform other duties 4 Marks
assigned by the Officer In-charge.
12. | Cycle 1. The candidate will be tested relating | 12 Marks
Mistri " to repair of different types cycles
during the test. The same will be
videographed.
2. Handling of tools, knowledge of parts | 4 Marks
and repair of cycle.
3. Dismantling & putting together parts | 4 Marks
of cycle.
13. | Khalasi About assistance of trade men like 20 Marks.
carrying of tools, ladder etc. _
14. | Bhishti Bhishti shall engage in various duties of | 20 Marks
water supplying, Drinking, cleaning,
washing, etc. and knowledge thereof

Police.

After completion of Trade Test, the result of Trade Test will either be
uploaded on the web-tool or provided to SSC in electromc form by Delhi
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15. CHECKING OF ORIGINAL DOCUMENTS /CERTIFICATES FOR
ELIGIBILITY CRITERIA AT THE TIME OF TRADE TEST

Recruitment Cell, NPL will set up necessary infrastructure like
computers and accessories, Internet connection, furniture and all other
requirements for checking of documents at the time of Trade Test.

All the original documents/certificates pertaining to age, educational
Qualification, category i.e. SC/ST/OBC/EWS, NOC/Discharge Certificate
(in case of Ex-Serviceman), verification - of Persons with Disabilities
(Divyangjan), proof to avail age relaxation as a widow/divorced
women/judicially separated woman etc. After documents are checked,
candidates should be passed through the biometric system to verify their
finger prints/biometric features to match with the biometric data and
photographs provided by the Outsourced Agency from different Computer
Based Examination Centres.

16. RESOLUTION OF TIE CASES

In case where more than one candidate secure the equal aggregates
marks, tie will be resolved by applying the following methods as decided by
Staff Selection Commission.

17. FINAL RESULT

(i} The list of provisionally selected candidates (as per the number of
vacancies advertised) (category-wise) from the list of candidates,
declared qualified in Trade Test will be prepared and announced by
the Staff Selection Commission strictly on the basis of merit of
Computer Based Examination (100 marks).

(i) RESERVE PANEL : In case of single trade examination, a “Reserve
Panel” of 15% candidates” will be prepared in addition to the
number of candidates selected as per the notified vacancies according
to their merit/category-wise and the same will be provided to Delhi
Police in a sealed cover, not be uploaded. They would be considered
for filling up the category-wise vacancies, which may arise if any of
the finally selected candidates in the main list do not join the
department for any of the reasons viz. (i) . being medically unfit (i)
adverse police verification report (iii) otherwise not willing to join the
department (iv) not found eligible for appointment (v) due to
resignation or death of selected candidates within one year of joining
to the post, etc. till next recruitment is held. These candidates will
have no claim or right for appointment per se against the vacancies
notified for the recruitment. They can get the appointment only in
the event any vacancy (category-wise) arises as a result of selected
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(vii)

candidates not joining the department for the reasons stated above.
Vacancies shall be filled up strictly according to the category-wise
merit list. Further, no candidates from this list will be considered
against any future/other vacancies. Candidates from this list will be
called for codal formalities i.e. police verification, medical
examination etc. only if vacancies arise due to reasons cited above.
However, in case of multi-factor examination (where candidates can
apply for various trades as per order of his preference/choice), the
waiting list/reserve panel will not be maintained/prepared by SSC.

The data of selected candidates along with marks in hardcopy as well
as softcopy will be provided by SSC to Delhi Police which will be
maintained by Recruitment Cell, NPL.

SC, ST, OBC, candidates, who are selected on their own merit
without relaxed standards, along with candidates belonging to other
communities, will not be adjusted against the reserved share of
vacancies. Such SC, ST, OBC, PwD candidates will be accommodated
against the general/ unreserved vacancies as per their position in the
overall Merit List. The reserved vacancies will be filled up separately
from amongst the eligible SCs, STs, OBCs and PwDs candidates.
However, PwD candidates will be considered for Own merit according
to DoPT’s clarification issued vide OM dated 27.09.2023.

A person belonging to EWS cannot be denied the right to compete for
appointment against an unreserved vacancy. Persons belonging to
EWS who are selected on the basis of own merit and not on account
of reservation are not to be counted towards the quota meant for
reservation.

The candidates will be selected provisionally subject to police
verification of their character and antecedents and medical fitness as
prescribed for the post. The concealment of facts/ misrepresentation
of any type in Attestation Form may result into cancellation of
candidature. In case the concealment of facts/misrepresentation of
any type in Attestation Form, is detected after joining, action will be
taken against the candidate as per the provisions of Standing Order
No.HRD/12/2022 and he/she will also be liable to refund the
amount spent on his/her training given to.him/her from the State
Exchequer. He/She shall also be debarred from serving in Delhi
Police. Legal action shall also be initiated against him/her.

Just after the declaration of final result of provisionally selected
candidates, the SSC will provide the same to Delhi Police in a
soft/hard coy to enable Delhi Police to start subsequent stages of
codal formalities i.e. medical examination and police verification by
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(vii)

(ix)

(=)

18.

filling up/ deposmng of police Verlﬁcatlon/ medical examination form
etc. -

DCP/Recruitment upload the schedule for filling up/depositing of
requisite forms on the website of Delhi Police.

To maintain transparency in the recruitment process and to avoid
frequent visit of candidate in the office of Recruitment Cell, New
Police Lines, Delhi, the status of all provisionally selected candidates
will be made available on the website of Delhi Police with complete
information i.e. Name, Father’s Name, Roll No. Category, Status of
Medical Examination, Police Verification (PVR) and Joining Date etc.

A “Call Letter” shall be issued to the selected candidates for receiving
the “Offer of Appointment” letters. This letter will be issued to the
selected candidates only after due completion of all codal formalities
i.e. subject to . medical fitness, verification of Character and
Antecedents and final checking of documents etc.

“Offer of Appointment” letters will only be issued by the Competent
Authority to the candidate, who successfully submitted all required
documents (in original).

“Agreement Form/Bond” (F-81) will, thereafter, be given to the
candidates, who shall submit the same at the time of joining their
training. The same shall be handed over to DCP/ Recruitment, NPL

" by the Delhi Police Academy.

.Note:-Cases of all selected candidates against whom any criminal
case is registered/pending investigation/pending trial in the court

will be considered as per law in view of the provisions of
S.0.No.HRD/12/2022. Cases of departmental selected candidates
against whom any DE/PE/Criminal case/Vigilance enquiry etc. is
pending will be kept pending till the finalization of their cases and
their cases will be decided on merit after finalization of the cases.

MEDICAL EXAMINATION

The candidates so selected shall undergo Medical Examination by

doctors in selected Government hospltals in Delhi as per the prescribed
standards.

19.

will

'VERIFICATION OF CHARACTER & ANTECEDENTS

The verification of character & antecedents of the selected candidates
be done through concerned authorities expeditiously before
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appointment . If need be, special teams shall be sent to liaise with district -
authorities to expedite the police verification.

20.

21.

VERIFICATION OF GENUINENESS __OF EDUCATIONAL
QUALIFICATION/SC/ST/OBC/EWS CERTIFICATE/ ETC.

(i) The verification of the genuineness of Educational
Qualification/ SC/ST/OBC/EWS certificate etc. of all selected
 candidates will be got done using “Digil.ocker” online by
Recruitment Cell, NPL.
(i) If documents are not available in “Digilocker” online, DCP/
Recruitment to get it verified from the issuing authorities by
post or any other appropriate means.

‘(iii) The verification record of Educational Qualification/SC/ST/

OBC/EWS certificate etc. shall be kept with the service book of
the candidates.

PROVISIONAL APPOINTMENT SUBJECT TO VERIFICATION

Even where the prescribe'd, certificates have been produced, the

appointing authority shall include a clause in the offer of appointment as .
follows:- '

22.

“The appointment is provisional and is subject to verification of the
Educational Qualification/SC/ST/OBC/EWS certificate etc. In case
the verification reveals that the above document/ certificate is false,
necessary pursuant action against such police personnel will be
taken by the Disciplinary Authority concerned and in the event of
forgery of document(s), then in addition to the departmental action, a

* criminal case may also be registered against the individual as per law

in view of the provisions of S.0.No.HRD/12/2022”.

MAINTENANCE OF RECRUITMENT RECORDS

() Al records pertaining to the recruitment of Computer Based

Examination including Trade Test will be maintained by
Recruitment Cell, NPL in safe custody.

(ii) Application forms/dossiers of candidates who fail in the
examination and application forms/dossiers of candidates who
are included in the merit list will be retained for a period of
three vears from the date of declaration of final results.
Records relating to court cases shall be kept till the finalization
of the case.

(iiiy Application forms/dossiers of such candidates, whose
appointment has not been done for one reason or the other,

22



v)

- should be retained for a period of five years or till such time

that the matter is finally disposed of.

Representations received against the result announced should

be retained in a separate file along with candidate’s
data/record if available for a period of five years from the date
of announcement of final result. The period can be extended
bevond. five years till the matter is finally disposed of in specific
cases. Application forms/dossiers of selected/appointed
candidates may be sent to their respective places of posting for
preparing their service record.

The records will be destroyed after the given period with due
approval of the competent authority. '

23. TRAINING OF CANDIDATES

(i)

(iv)

The selected candidates would have to undergo a 03 (Three)
month basic training course or as prescribed from time to time
by the Commissioner of Police, Delhi.

The candidate should be specifically directed in the
appointment letter to report at Delhi Police Academy for
training. They may be attached to any Distt./Unit for pay
purposes, but their lien with the Distt./Unit would start and
end there only. They will be under the disciplinary control of
the Joint Director/DPA and they should not join any
Distt./Unit unless they have passed out. In case any trainee
becomes medically unfit during basic training and his/her
attendance is less then 90%, the period during which he/she
remained medically unfit, will be decided/treated as “Dies-non”
i.e. “No Work No Pay” and he/she will have to re-join the next
batch for completion of his/her basic training course.

Ordinarily, the services of those trainees who fail to qualify final

examination will be terminated under Rule 5 of the Central

Civil Service (Temporary Services) Rules, 1965. A maximum of
two chances, including examination taken immediately at the
end of the induction course will be given and the services of
any trainee who does not pass the examination after availing
the second chance will be terminated.

The Joint Director/DPA shall be the. competent authority for
initiating/finalizing if the trainee is still in the DPA, disciplinary
action against the employees. He/she shall also be the
competent authority to pass order regarding termination of the
services of a trainee. In order to eliminate an unsuitable
trainee from the force, at the stage of his/her training itself,
any one of the following grounds shall be sufficient for
termination of services:- :
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(a) Frequent absence of the trainee from outdoor/indoor
programmes leading to a conclusion that he/she is an
un-devoted trainee and a habitual absentee, not likely to
become a good employee.

(b)  Submission of false Medical Certlﬁcate from any doctor
for availing leave or light duty or rest.

(c) Gross misconduct with the Indoor/Outdoor Instructors
or with other trainees/staff.

(d) If he/she commits any mischief or any crime involving
moral turpitude during his/her training.

(e) If any information submitted by the trainee in his/her job

- application is found to be false, fabricated or
manipulated to gain employment.

4] Any other ground which adversely reflects on his/her
behavior and if the employee is otherwise found
unsuitable for Delhi Police. '

A trainee shall not be allowed to take final examination, until
he/she has successfully undergone a stipulated period of
training at Delhi Police Academy. 90% attendance in
indoor/outdoor periods is compulsory, relaxable by 5% in
exceptional circumstances by Joint Director/DPA, failing which
he/she will be debarred from taking the final examination.
He/she shall be considered for termination of his/her services
or ordered to further undergo training with the next batch in all
such cases where the attendance falls short of the requirement.
However, Joint Director/DPA can allow a further relaxation of
5% in deserving cases of short attendance brought to his/her
knowledge.

No trainee shall be accepted/allowed for training at Delhi Police

" Academy after 10 days of commencement of training. In case,
‘he/she fails to report/join at Delhi Police Academy within the

stipulated period, the offer of appointment and candidature for
the post will be treated as cancelled.

No candidate shall be declared confirmed without passing the basic
training. :

ENQUIRYI CALL CENTRE

DCP/Recruitment shall provide a Helpdesk Telephone Number which

shall be published in the schedule of Trade Test. The Helpdesk Telephone
Number shall be manned from 09:30 AM to 06:00 PM every day except on
Sundays and on National Holidays by trained persons to guide and help the
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applicants and also answer their queries. A list of FAQs (Frequently Asked
Questions) will be prepared by DCP/Recruitment and uploaded on the
website of Delhi Police and will also be available with the Helpdesk
Telephone Number Operators. :

25. FINAL AUTHORITY

In case of any dispute in any clause of this Standing Order, the
decision of the Commissioner of Police, Delhi will be final. :

26. SUPERSESSION CLAUSE

This Standing Order supersedes previous Standing Order No.
326/2017 so far as it relates to recruitment of MTS(Civilian) in Delhi Police
issued vide No. 2059-2209/HAR(AC-I)/PHQ dated 28.08.2017 and
amendments issued vide No.2601-2751/RB/PHQ dated Ol. 12 2018 and
V1de No.46401-46550/RB/PHQ dated 08.06.2022.

27. DISCLAIMER

It is made clear that this Standing Order is exclysively for internal
functioning of Police Department. 3
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COMMISSIONER OF POLICE:
'DELHI.

No. 0] - 150 /Record Branch/PHQ, dated Delhi the ©4-|0}|202
Copy forwarded to:- ’

1.  All Special Commissioners of Police, Delhi.
2. All Joint Commissioners of Police, Delhi including Jt. Director, Delhi Police
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ANNEXURE-A

FORM OF CERTIFICATE TO BE PRODUCED BY OTHER BACKWARD CLASSES
APPLYING FOR APPOINTMENT TO POSTS UNDER THE GOVERNMENT OF INDIA

This is to certify that Shri / Smt. / Kumari Son /Daughter

of Shri/Smt. of Village/Town
| District/Division in the
State belongs to the Community which is

recognized as a backward class under:

Shri / Smt.- / Kumari
Resolution No. 12011/68/93-BCC(C) dated 10/09/93 published in the Gazette of
India Extraordinary Part I Section I No. 186 dated 13/09/93.

Resolution No. 12011/9/94-BCC dated 19/10/94 published in the Gazette of India
Extraordinary Part I Section I No. 163 dated 20/10/94.

Resolution No. 12011/7/95-BCC dated 24/05/95 published in the Gazette of India
Extraordinary Part I Section I No. 88 dated 25/05/95.

Resolution No. 12011/96/94-BCC dated 9/03/96.

Resolution No. 1201 1/44/96-BCC dated 6/12/96 published in the Gazette of India
Extraordinary Part I Section I No. 210 dated 11/12/96.

Resolution No. 12011/13/97-BCC dated 03/12/97.
Resolution No. 12011/99/94-BCC dated 11/12/97.
Resolution No. 1201 1‘/68/98—BCC dated 27/10/99.

Resolution No. 12011/88/98-BCC dated 6/12/99 published in the Gazette of India
Extraordinary Part I Section I No. 270 dated 06/12/99.

Resolution No. 12011/36/ 99-BCC dated 04 /04/2000 published in the Gazette of
India Extraordinary Part I Section I No. 71 dated 04 /04 /2000.

Resolution No. 12011/44/99-BCC dated 21/09/2000 published in the Gazette of
India Extraordinary Part I Section I No. 210 dated 21/09/2000.

Resolution No. 12015/9/2000-BCC dated 06/09/2001.
Resolution No. 12011/1/2001-BCC dated 19/06/2003.
Resolution No. 12011/4/2002-BCC dated 13/01/2004.
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Resolution No. 12011/9/2004-BCC dated 16/01/ 2006 pubhshed in the Gazette of
India Extraordinary Part I Section I No. 210 dated 16 /01/2006.

and / or his family ordinarily reside(s) in the District /

Division of State. This is also to certify that he/she does not

belong to the persons/sections (Creamy Layer) mentioned in Column 3 of the
Schedule to the Government of India, Départment of Personnel & Training O.M. No.
36012/22/93-Estt.(SCT) dated 08/09/93 which is modified vide OM No.
36033/3/2004 Estt.(Res.) dated 09/03/2004.

Dated:

District Magistrate/Deputy Commissioner /Competent Authority
(with Seal of office)
NOTE:

(a) The term ‘Ordinarily’ used here will have the same meaning as in Section 20 of
the Representation of the People Act, 1950.

{b) The authorities competent to issue Caste Certificates are mdlcated below:

(i) District Magistrate / Additional Magistrate / Collector / Deputy Commissioner
/ Additional Deputy Commissioner / Deputy Collector / Ist Class Stipendiary
Magistrate / Sub-Divisional magistrate / Taluka Magistrate / Executive
Magistrate / Extra Assistant Commissioner (not below the rank of Ist Class
Stipendiary Magistrate).

(ii) Chief Presidency Magistrate / Additional Chief Presidency’ Magistrate /
Presidency Magistrate.

(iii) Revenue Officer not below the rank of Tehsildar’ and

. (iv) Sub-Divisional Officer of the area where the candidate and / or his family
resides.
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ANNEXURE-B

FORMAT FOR SC/ST CERTIFICATE

A candidate who claims to belong to one of the Scheduled Caste or the Scheduled
Tribes should submit in support of his claim an attested/certified copy of a certificate
in the form given below, from the District Officer or the Sub-Divisional Officer or any
other officer as indicated below of the District in which his parents (or 'surviving
parent) ordinarily reside who has been designated by the State Government
concerned as competent to issue such a certificate. If both his parents are dead, the
officer signing the certificate should be of the district in which the candidate himself
ordinarily resides otherwise than for the purpose of his own education.

(The Form of the certificate to be produced by Scheduled Castes and Scheduled
Tribes candidates applying for appointment to posts under Government of

India)
This is to certify that Shri/Smt./Kumari* son/daughter of
of village/town/* in  District/Division
* of the State/Union Territory* ‘belongs to the

Caste/Tribes ’ which is recognized as a Scheduled Castes/Scheduled

Tribes* under:-

The Constitution (Scheduled Castes) order, 1950* The Constitution (Scheduled
Tribes) order, 1950* '

. The Constitution (Scheduled Castes) Union Territories order, 1951* The Constitution
(Scheduled Tribes) Union Territories Order, 1951*

(As amended by the Scheduled Castes and Scheduled Tribes Lists (Modification)
order, 1956, the Bombay Re-organisation Act, 1960 the Punjab Re-organisation Act,
1966, the State of Himachal Pradesh Act 1970 and the North-Eastern Area(Re-
organisation) Act, 1971 and the Scheduled Castes and Scheduled Tribes Order,
(Amendment) Act, 1976)

" The Constitution (Jammu & Kashmir) Scheduled Castes Order, 1956@

The Constitution (Andaman and Nicobar Islands) Scheduled Tribes Order, 1959@ as
amended by the Scheduled Castes and Scheduled Tribes order (Amendment Act),
1976@ '

The Constitution (Dadra and Nagar Haveli) Scheduled Castes order 1962@ The
Constitution (Dadra and Nagar Haveli) Scheduled Tribes Order 1962@
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The Constitution (Puducherry) Scheduled Castes Order 1964@

The Constitution (Scheduled Tribes) (Uttar Pradesh) Order, 1967 @
The Constitution (Goa, Daman & Diu) Scheduled Castes Order, 1968@
The Constitution (Goa, Daman & Diu) Scheduled Tribes Order 1968 @
The Constitution (Nagaland) Scheduled Tribes Order, 1970 @

The Constitution (Sikkim) Scheduled Castes Order 1978@

The Constitution (Sikkim) Scheduled Tribes Order 1978@

The Constitution (Jammu & Kashmir) Scheduled Tribes Order 1989@
The Constitution (SC) orders (Amendment) Act, 1990@

The Constitution (ST) orders (Amendment) Ordinance 1991@

The Constitution (ST) orders (Second Amendment) Act, 991@

The Constitution (ST) orders (Amendment) Ordinance 1996.

The Scheduled Caste and Scheduled Tribes Orders(Amendment)Act,2002
The Constitution (Scheduled Caste) Orders (Amendment) Act,2002

The Constitution (Scheduled Caste and Scheduled Tribes) Orders (Amendment)
Act,2002

-

The Constitution (Scheduled Caste) Order (Amendment) Act,2007

Applicable in the case of Scheduled Castes, Scheduled Tribes persons who have
migrated from one State/Union Territory Administration.

5. This certificate is issued on the basis of the Scheduled Castes/ Scheduled tribes

certificate  issued to  Shri/Smt. Father/mother
of

Shri/Smt./Kumari* ,
of village/town* in District/Division*
of the State/Union Territory* who
- belong to the Caste/Tribe which is recognized as a
" Scheduled Caste/ Scheduled Tribe in the State/Union Territory* issued by the

dated .

3. Shri/Smt./Kumari and /or* his/her* family ordinarily reside(s) in
village /town* , -of
District/Division* . of the State/Union Territory*

of
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Signature_.

** Designation

(with seal of office)

Place

Date

* Please delete the words which are not applicable
@ Please quote specific Presidential Order
% Delete the paragraph which is not applicable.

NOTE: The term ordinarily reside(s) used here will have the same meaning as in
section 20 of the Representation of the People Act, 1950.

*k
List of authorities empowered to issue Caste/Tribe Certificates:

@) District Magistrate/Additional District Magistrate/Collector /Deputy
Commissioner/ Additional Deputy Commissioner/ Dy.Collector/Ist Class Stipendiary
Magistrate/Sub-Divisional Magistrate/Extra-Assistant Commissioner/Taluka
Magistrate/Executive Magistrate.

(ii) Chief Presidency Magistrate/Additional Chief Presidency Magistrate / Presidency
Magistrate. . ‘

.(iii)Revenue Officers not below the rank of Tehsildar.

(iv)Sub-Divisional Officers of the area where the candidate and/or his family
normally resides. '

NOTE: ST candidates belonging to Tamil Nadu state should submit caste certificate
ONLY FROM THE REVENUE DIVISIONAL OFFICER.
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ANNEXURE-C

Government of.......cccevvcienncnndes

(Name & Address of the authority issuing the certificate)
INCOME & ASSETS CERTIFICATE TO BE PRODUCED BY
ECONOMICALLY WEAKER SECTIONS

Certificate No. ' | Date:

VALID FOR THE YEAR

This is to certify that Shri/Smt./ Kumari son/daughter/wife
of permanent resident of.
Village /Street ‘ Post. Office District v in the
State/Union Territory Pin Code whose photograph is

attested below belongs to Economically Weaker Sections, since the gross annual
income* of his/her family** is below Rs. 8 lakh (Rupees Eight Lakh only) for the
financial year_ . . His/her family does not own or possess any of the

following assets*** :

L. 5.acres of agricultural land and above;

II. Residential flat of 1000 sq. ft. and above;

II. Residential plot of 100 sq. yards and above in notified municipalities;

V. Residential plot of 200 sq. yards and above in. areas other than the
notified municipalities. '

2. Shri/Smt./Kumari belongs to the
caste. which is not recognized as a Scheduled Caste, Scheduled Tribe
and Other Backward Classes (Central List)

Recent Passport size
attested photograph Signature with seal of Office
of the applicant
Name

Designation

By



*Note 1: Income covered all sources i.e. salary, agriculture, business, profession, etc.

«*Note 2:The term 'Family" for this purpose include the person, who seeks benefit of
reservation, his/her parents and siblings below the age of 18 years as also his/her
spouse and children below the age of 18 years.

***Note 3: The property held by a "Famﬂy' in different locations or different
places/cities have been clubbed while applying the land or property holding test to
determine EWS status.



ANNEXURE-D

Certificate for serving Defence Personnel

rmation available with (No.)

1 hereby certify. that, according to the info
(Rank) ' (Name)

is due to complete the specified term of his

(Date)

engagement with the Armed Forces on the

(Signature of Commanding Officer)

Office Seal

Place:

Date:
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ANNEXURE-E

UNDER TAKING TO BE GIVEN BY THE EX-SERVICEMEN

| SO UUPUPUPROUPIN ,bearing Roll No ,appearing for the

Document Verification of the Examination, ,do hereby undertake that:

(a) I am entitled to the benefits admissible to Ex-Servicemen in
terms of the Ex- Servicemen Re-employment in Central Civil
Services and Posts Rules, 1979, as amended from time to time.

(b) 1 have not joined the Government job on civil side (including
Public Sector Undertakings, Autonomous Bodies/ Statutory
Bodies, Nationalized Banks, etc.) in Group ‘C’ and ‘D’ posts on
regular basis after availing of the benefits of reservation given
to ex-serviceman for re-employment; or

(c) I have availed the benefit of reservation as ex-serviceman for
‘ securing Government job on civil side. I have joined
BS.iiiniiiiireerecnieaeans on in the office of
.................................................................. I hereby
undertake that I have submitted the self-declaration/
undertaking to my current employer about date wise detail of
the application for the above mentioned examination for which
I had applied for before joining the present civil employment; or

(d) I have availed the benefit of reservation as ex-serviceman for securing
Government job on civil side. I have joined as...........cccecoviunenn on
office Of .vvvviiveiiiiiiiniiiiiae, Therefore, I am eligible for age-
relaxation only;

I hereby declare that the above statements are true, complete and correct to
the best of my knowledge and belief. I understand that in the event of any
information being found false or incorrect at any stage, my candidature/
appointment is liable to be cancelled/ terminated.

Last Unit/Corps:
Mobile Number:
Email ID:
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ANNEXURE-F

Form-V

Certificate of Disability
(In cases of amputation or complete permanent paralysis of limbs or dwarfism and in
case of blindness)

[See rule 18(1)]
(Name and Address of the Medical Authority issuing the Certificate)

Recent passport size attested
photograph

(Showing face only) of the person
with disability.

Certificate No. Date:

This is to certify that I have carefully examined Shri/Smt./Kum.

. son/wife/daughter of Shri Date of
Birth (DD/MM/YY) Age years, male/female
registration No. permanent resident of House No.
Ward /Village /Street Post Office District
State , whose photograph is affixed above, and am
satisfied that: : '
(A) he/she is a case of:
. locomotor disability
. dwarfism
. blindness
(Please tick as applicable)
(B) the diagnosis in his/her case is
(©) he/she has % (in figure)

___percent (in words) permanent locomotor

disability /dwarfism /blindness in relation to his/her___ part
of body) as per guidelines (............. ..number and date of
issue of the guidelines to be specified).

2. The applicant has submitted the following document as proof of residence:-
Nature of Document Date of Issue Details of authority issuing
certificate

(Signature and Seal of Authorised Signatory of
notified Medical Authority)

Signature/thumb impression of the person
in whose favour certificate of disability is issued

<






ANNEXURE-G

Form - VI
Certificate of Disability
(In cases of multiple disabilities) [See rule 18(1)]
~ (Name and Address of the Medical Authority issuing the Certificate)

Recent passport size attested
photograph

(Showing face only) of the
person with disability.

Certificate No. - Date:

This is to certify that we have carefully examined Shri /Smt./Kum.
son/wife/daughter of Shri
Date of Birth (DD/MM/YY)

Age years, male/female
Registration No. permanent resident of House No.
Ward/Village/Street Post Office District

State
, whose photograph is affixed above, and am satisfied that:

(A) he/she is a case of Multiple Disability. His/her extent of permanent physical
‘impairment/disability has been evaluated as per guidelines (....cccoeeeunns number and
date of

issue of the guidelines to be specified) for the disabilities ticked below, and is shown

against the relevant disability in the table below: ' :

S!No Disability Affected part of body Diagnosis Permanent physical
impairment/mental disability (in %)

36



1. Locomotor disability @

2. Muscular Dystrophy

3. Leprosy cured

4. Dwarfism

S. Cerebral Palsy

6. Acid attack Victim -

7. Low vision #
8. Blindness #
9. Deaf &£

10. Hard of Hearing £

11. Speech and Language disability
12. Intellectual Disability

13. Specific Learning Disability

14. Autism Spectrum Disorder

15. Mental illness

16‘. Chronic Neurological Conditions
17. Multiple sclerosis

18. Parkinsoﬁ’s disease

19. Haemophilia

20. Thalassemia

21. Sickle Cell disease

(B) In the light of the above, his /her over all permanent physical impairment as per
guidelines ( number and date of issue of the guidelines to be specified), is as follows: B

*

3%



In figures percent ’

In words:- B o percent

2. This condition is progressive/ non-progressive/likely to improve/not likely to
improve.

3. Reassessment of disability is :

) , not

necessary, or :

(i) is recommended/after .............. . YEArS .ieverrniianens months, and theref
this :

- certificate shall be valid till ---—- === o7

- (DD) (MM) (YY)
@ e.g.
Left/right/both arms/legs # e.g.
Single eye
£ e.g. Left/Right/both ears
4. The applicant has submitted the following document as proof of residence:
Nature of document Date of issue Details of authority issuing certificate

5. Signature and seal of the Medical Authority.

Name and Seal of Member Name and Seal of Member Name and Seal of the
Chairperson
Signature/thumb impression of the person in whose favour certificate of disability is

issued.

1%






ANNEXURE-H

Form - VII
Certificate of Disability
(In cases other than those mentioned in Forms V and VI)
(Name and Address of the Medical Authority issuing the Certificate) (See rule 18(1))

Recent passport size attested
photograph (Showing face
only) of the person with
disability

Certificate No. Date:
This is to certify that I have carefully examined

Shri/Smt./Kum.

son/wife /daughter of Shri

Date of Birth
(DD/MM/YY)
Age years, male/female Registration No.

permanent resident of House No.

Ward/Village/Street
Post Office___ District State , whose
photograph is affixed above, and am satisfied that he/she is a case of,
.................... disability. " His/her extent of  percentage physical '

impairment/disability has been evaluated as per guidelines ( number
and date of issue of the guidelines to be specified) and is shown against the relevant
disability in the table below:

S. No | Disability Affected Diagnosis | Permanent
part of physical
body impairment/menta
1 disability (in %)
1. | Locomotor disability @

2. | Muscular Dy’s‘trophy

3. | Leprosy cured

4. | Cerebral Palsy

5. | Acid attack Victim

29



6. | Low vision O #

7. | Deaf €

8. | Hard of Hearing €

9. | Speech and Language
disability

10. | Intellectual Disability

11. | Specific Learning Disability

12. | Autism Spectrum Disorder

" 13.| Mental illness

14. | Chronic Neurological
Conditions

. 15.| Multiple sclerosis

16. | Parkinson’s disease

17.| Haemophilia

18. | Thalassemia

19.| Sickle Cell disease

(Please strike out the disabilities which are not applicable)

2. The above condition is progressive /non-progressive/likely to improve/not
likely to improve.

3. Reassessment of disability is:
@ not necessary, or
(ii) ' is recommended/ after years months, and therefore

this certificate shall be valid till (DD/MM/YY)

-t

@ - eg. Left/ Right/both arms/legs # - eg. Single eye/both eyes

€ - eg. Left/Right/both ears



4. The applicant has submitted the following document as proof of residence:

Nature of document Date of issue Details of authority
issuing certificate

(Authorized Signatory of notified Medical Authority)

(Name and Seal)

Countersigned

{Countersignature and

seal of the Chief Medical

Officer /Medical Superintendent/
Head of Government Hospital, in case
the Certificate is issued by a medical
authority who is not a Government
servant (with seal)}

Signature/thumb impression of the person in whose favour certificate of disability
is issued

Note: In case this certificate is issued by a medical authority
who is not a Government servant, it shall be valid only if
countersigned by the Chief Medical Officer of the District.
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